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Nos E.47-1/Conf/05=236

October 18, 1985,

All Members of the
Executive Council,
NEHU,

Subz- Agenda for the 47th meeting of the Executive Council.
Sir/Madam,

I am forwarding herewith the Agenda for the 4Tth
meeting of the Executive Council scheduled to be held on 25th

October, 1985, for favour of your infommation and consideration,

Kindly bring this Agenda +to the meet ing of the

Council.,
Yours faithfully, ;
o

( 0. D, Shira )
Encl: a.a. Deputy Registrar (Conf)
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Contents ‘s Page No.
1 Confirmation of the Minutes of the 46th
meeting of the Executive Council held on 1

13th September, 1985

1A NCT ION ORIENTED -
£3 Acfion taken on the Minutes of the
46th meeting of the Executive Council 1As1(1)
1B MATTER RRISTNE OUT OF THE MINUTES -
‘ (i) Introdué{imh D% S5-day weck 1B:1 (1)
3 :RATIF ICATION OF ACTION TAKEN Y THE

VICE-CHANCELLOR -

(i) Post of ‘Lecturer of Dr S. Chawlay
History Department, be trcated as 351 (1)
vacated 0

(ii) Grant df House Rent Allowance to
Dr NyN,Rai, Reader, Department of 3241 )

Lio-Chemistzry

(iii) Grant of study leave to Dr AeNJRai,

Rzader, Department of Bio-Chemistry 3:3(1)
(iv) Appointment of Heads of Departments 3:4(1)
] LCADEMIC MATTERS -~
(i) /Amendment to the Ordinance DB-1D .
- on the Veerier Elwin Memorial B:1:1(1)
Lecture ' ‘

(ii) Proposed addition to Ordinance 0C-4
on the Doctor of Philesophy (PhwD) S:1:2(1)
P rogramme

(iii) To consider ame nd ment of Clause 1(xii)

of Statute 14 “on the CDhStltUthn of 5:1:3(1)
the Academic Council

Cont d/-n .
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5:2 = Examination Matters = s

(i) Panels of Examiners for examining the
FPheDe.theses of the candidates of the
School of Physical Sciences and
School of Social Sciences

(ii) Admissions in the Post-Graduaste Classes
- 1986-8T

AOMINISTRATIVE MATTERS -

6:1 - ﬁppointmcnt/Creatimn-Upgrndatiﬁn of Posts/
Confirmation/Extension/Option/Transfer/
Termination/Resignation/Rele ase

(i) Request for option to NEHU service in
respect of Smt. B. Sangkhumi, Lecturer
Pachhumg a University College, Aizawl

(ii) Permanent absorption of Shri D.C.Fanf,
Controller of Examinations, NEHU,

6:2 - Library -

(i) To declare the Department of Library &
Information Science as Non-vacational
Department and appointment of Head of
Department

(ii) Minutes of the mceting of the Library
u;) Commlttee,held on 13th Sentcmber, 1985

6:3 - Leave/Deputatio Jllaaf’es @ %
2 28 f?ﬁl

(i) Grant of extension of extra-ordinary
leave for another one more year to
Dr J.R.B,Alfred, Reader, Department
of Zoology

Page No.

5:2:1 (1)

5:2:2(1)

6:1:1 (1) .

6:1:2 (1)

6:2:1 (1)

622(1)

" 62:31)

6:3:1 (1)

6:6 - Serv¥ice Conditions/Financial & - Other Benefits -~

+ (i) Implementation of Merit Fromotion Scheme

: 6: 7T = Others -

(i) Request for appointing a Steering
Committee 'fer formulating the bye laws
for the Centre

(ii) Consultancy in a Pharmaceutical Company

(iv) Appointment of Shri I.M.S5imon as
Prcfessor in Khasi

(ii) Introduction of revised /.C.R. Forms
for Dfficers, Minietrial staff,
technical staff, Library staff and
Grade 'D' staff and Stenographers
in the University

6:6:1 (1)

61731 (1)

6:7:2 (1)

6:1:4(1)

6:6:2 (1)
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Item No, 1 CONF IRMATION OF THE MINUTES OF THE
46TH MEETING OF THE EXECUTIVE
COUNCIL HELD ON 13TH SEPTEMDCR, 1985

The Minutes of the 46th meeting of the Executive
Council held on 13th September, 1985, werc circulated 4o all
members, with a request to give comments, if any, on the

same,

Since no comments were received, the Minutes may be

taken as confirmed,



1Az1(1)

“Item No. 1A ACTION ORIENTED

(i) Action taken on the Minutes of the
: 4 6th meeting of the Exechbtive Council -

Action taken on the Minutes of the 46th meeting of

the Executive Council are given below for infommation of the

Council,
Resolution Ng._ _ _ _ _ Subject . . . _ _ _Dgeision _ _ _Action taken
EC:46:85:01 Confirmation of the Confirmed. Circulated to

Minutes. all members.

EC:46:85:01A(i) Introduction of 5-day to communi- Communicated

we ek, tate to 3
State
Governments.
EC:46:85:02(ii) Minutes of the 11th Noted the Minutes of the
: meet ing of the local recommenda-  local Executive
Executive Council tions. A - Couricil forwar-—
held on 14th Format of ded to the
August, 1985, the Minutes Dy .Registrar

of Selection (Admn) and
Committ-e be S.0.(Estt=1I),
standaraised,
_EC:46:85:05:1 (i) Amendment to the Form  Approved Sent to Dy.
of Bopd to be exccuted "~ Registrar (Admn)
by teachers proceading
on study leave.

EC:46:85:06:1(i) Recommendations of the Approved. Sent to Dy.
Selection Committees Registrar (Admn)
for faculty positions and S.0; (EBEE 1T )3

in the College of
Agriculture,

Medziphema
EC:46:85:06:1(ii) To consider emendment Approved. Action being
to Statute 5 on'the Recommended taken.
Finance Dfficexr. to the
Visitor for
approval.

CDntd/....



_Rgsglution No,

EC:46:05:06:3 /1)

Sailo, Dy. Registrar,
Mizoram Campus, Aizawl, for
granting of unfurnished

res idence.

EC:46:085:06:3(iii) Amendment to the Retire-

ment Benefit Rules,

EC:46:05:06:4 (iii) Assessment of work being

EC:46:85:07(v)

done in the Centres.

‘Appuintment of Visiting

Fellow in the Department of
History.

Request of Shri Lalthangfala

R — — — — —— — w— —— S e e G e e S S e e e S e e e e S S e S

RESOLVED +to
authorise
the Vice-
Chancellor
to take
further
nBCeSSary
action in
consultation

Sent to Dy.
Registrar (Admn)
g G 0 (E=IT)

with the

Finance

Copmit tee,

Approved, Sent to the

Jhe Council Finance

agreed that Officer,

Oone oppor-

tunity may

be given to

change option

either from

CPF "to GPF

RESOLVED TO Action to

constitute constitute an

an Advisory Advisor y

Committee, Commit tee
ini'bia‘ted‘-

RESOLVED to
aut horise

the Vice-

Ch ancellor

to negotiate
with

Dr Khejriwal.

Sent to Dy,
Registrar (Admn)
& S0, {€<IT)



1B:1(1)

Item No., 1B MATTER ARISING OUT OF THE MINUTES :

(1) Introduction of S5-day weck -

The Executive Council in its last meeting held on
the 13th September, 1985, while considering the Report of the
Committee for introduction of S5-day weck in the administrative
and academic Dcpartments of the University, had RESOLVED that
the same be communicated to the State Governments concerned,
The three State Governments have becn accordingly instructed,
The Council also decided that a final decision may be taken
after the Vice-Chancellors' Conference scheduled to be held on

8th October, 1985,

The matter is placed before the Council for further

consideration,



3:1(1)
fitem No, 3 RATIFICATION OF ACTION TAKEN BY THE VICuL-CHANCELLOR

(1) Post of Lecturer of Dr.S., Chawla, History Department
treated as vacatedi

Dr. Sandeep Chawla, Lecturer, Department of History was
granted Extra Ordinary leave for two years with effect from 30,3.83
29.3.85 to take up an assignment at Jamia Millia Islamia, New Delhi.
Dr. Chawla had further requested for extension of Extra Ordinary
Leave upto 29.3.86 to complete his research work at Austria. The
matter was referred to the Dean, School of Social Sciences and the
Head, Department of History for their views.

In a meeting of the Department of History it was stated
that the Department is not aware of any research work being undertaken
by Dr, S. Chawla as his application was not routed through the Depa-
rtment, it was not in favour of extension of leave, The Dean, School
of Social Sciences, has also seconded the decision teken by the

Department of Hisgpory.

In view of the abovs, Dr, Chawla was intimated telegra—
phically to resume duty positively by 16th August, 1985, However,
Dr, Chawla has not reported for duty till date,

Since Dr, Chawla has not complied with instructions of the
Univergity, the Vice-Chancellor has approved that the post be treated
as vacated in accordance wi*h the Executive Council's decision taken
in the Council's 40th Meeting, and Dr., Chawla has been informed acco-

rdingly. -
en
The decision/is reported to the Council for ratification.



3:2(1)

(43) Grant of House Rcnt Allowance to
Dr A.N.Rai, Rcader, Department of
Bio-Chemistry, NEHU =

The Vice-Chancellor has granted House Rgnt Allowance
in full to Dr A,N,Rai, Ruader, Department of Bio-Chemistry,
NEHU, during the period of his study leave of six months
with effect from 25th Scptember, 1985, subject to the
condition that his family stays in Shillong and that he

actually retained the house,

The action taken by the Viee~Chancellsr is placed

before the Cduncil for ratif ication.



0 3:3(1)

Grant of study lecave "o Dr A.N.Rai,

(iii)
Reader, Departmcnt of Bio-Chemistry -

The Vice-Chancellor has granted study leave for a

period of six months with effect from 25th September, 1985, to

Dr A,N,Rai, Reader, Dgpartment of Bio~Chemistry.

The action taken by the Vice-Chancellor is placed

"bef‘ara the Council fer ratification.
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3:4 (1)

(iv) Appointment nf Heads of Department.

The Vice=Chanceller has appcinted Professor R.R
Mehrotra as Head Department of English, NEHU, Krhima with effect from
13.9.85 vice dr J.C.Mahanti. Further, Prnf. A.K.Sharma who jeined the
Department of Public Administration, NEHU, Aizawl on 29.7.85 has alse
been appointed as Head of the Department with effect from 4.10.85 up
tm the end of 1988,

The above appaintman%gare placed before the Council
for ratification,

Vo S S
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Item No, 5 ACADEMIC MATTERS

5:1 - Statutes, Ordinances, Regulations & Rules =

(1) Amendment to the Ordinance - 0B - 10
on the Verrier Elwin Memorial Lecture -

As decided in the 41st meeting of the Executive
Council held on 13th August, 1984, the honorarium to the Visiting
Professor for delivering the Verrier Elwin Memorial Lecture was
enhanced from Rs 1,000/~ to Rs 3,000/~. The relevant Clause of the
Ordinance is, thereforc, required to be amended. The amendment
was placed in the 24th meeting of the Academic Council., The
Academic Council approved the proposed amendment and also

recomme nded to the Executive Council for approval,

The amendment to Clause 3 (ii) is placed at

Annexure - 'A' for consideration of the Executive Council,



S=2t:1(2)

Annexure - 'A!

AMENDMENT TO THE ORDINANCE OB - 10 ON THE VERRIER ELWIN

MEMORIAL LECTURE

— o wEw mee R e mme S e

Existing Clause

- . - —— —— —— o -— s e

proposed amendmgnt _ _ _

— e — — e - a—— w— e

Llause 3 (ii) The figure Rs 1000/~ may

The Visiting Professor shall E _EHegas to R 3000/<

be paid an honorarium of

Rs 1,000/-. The expenditure
on honararium shall be met
out of the interest acewmued
from the designated fund,

Cl_ause after amendmegnt

Clause 3 (ii)

The Visiting Professor shall be
paid an honorarium of Rs 3000/-.
The expenditure on honorarium
shall be met out of the
igterest accrued from the
designated fund,



5:1:2(1)

{id) Proposed addition to Ordinance 0OC-4
on the Doctor of Philosophy (Ph.D)
Frogramme -

The Academic Council in its 24th meeting held on
17th October, 1985, approved the addition to Clauce 1 of
Ordinance OC -~ 4 on the Doctor of Philosophy (Ph.D) Programme

recaommended by the Board of Research Studies in Sciences,

The Academic Council had also recommended the
proposed addition to Clause 1 of Ordinance 0C-4 to the
Executive Council.

The proposcd addition to Clause 1 is placed at

Annexure - 'A' for considcration and approval of the Executive
Council,



5:132(2)

Proposcd addition to Clause 1

of Ordinance 0C - 4

Annexure 141

Existing Clousc

Proposcd addition

Clausd after addition

Clausc

NTL

1

After Sub-clause (vii)
the following be rcéd =g
Sub-clcuse (viii)

"(viii) persons who have completcd

at atlecest ome year of recsearch in

a University/Institution after his
registration,provisional or ctherwise
under the supervision of a teachcor,who
may have since joined this Universitys

Sub-cleouse (viii)be rcrmmbered os
Sub-clause(ix)

Clause - 1

Sub-clause(i) to (vii) same
as existing

(viii) persons who have com-
pleted atleast one year of
research in a University/
Institution after his rcgis-
tretion,provisicnal or bther-
wise under the supervisicn of
a teacher,wvho may have since
joined this Univarsity;

(iz) any othsr vperseons who on
the basis of his qualificetion
and cxpericnce is of sufficiert
merit to be admitted dir:zctly.



Ss1330) )

(iii) To consider amendment »f Clause 1 (xii)
of Statute 14 on the cunstitution of
the Academic Council -

The Academic Council in its mecting held on 1 Tth
October, 1905, while considering the request from the teachers
of the constituent colleges for representation in the Academic
Council, had rbserved that the number of colleges in Mizoram
have considexrably increased, The number of representation in
the Academic Council was, however, only abe according to
Statute 14,1 (xii), As such, the Council RESOLVED that one more
representative from Mizoram be included in the Academic
Council, The Council also RESOLVED that the word "Constitwnt"
be added under sub-clause (xii). The Council further RESOLVED
that the amendment be placed before the Executive Council for

consideration,

The amendment fo the above sub-clause is placed at

Annexure - &A!' for consideration of the Council,
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Annexure - 'A!

FROPOSED AMENDMENT TO CLAWSE 1(xii) OF STATUTE 14 ON THE CONSTITUT ION

—_—_—————.q——_“m———“w

Representatives of teachers of
affiliated colleges admitted to
the privileges of the University

(xii) Six teachers of the colleges
admitted to the privileges of the
University -~ three from Mzghalaya,
two from Nagaland and one from
Mizoram elected from amongst
themselves,

OF THE ACADEMIC COUNCIL

Sub—clause (xii) be read as follows

"Fepresentatives of teachers of
constituent/affilizted colleges
atmitted to the privilegaes of the
University

(xii) Seven teachcors of the

cclleges admitted to the privileges
of the University ~ three from
Meghalaya, two from Nagaland and
two from Mizoram clected from
amongst themselves,

e W wea

R R _Elause ﬂfter amendment _ _
Representatives of teachers of
constituent/affiliated colleges
admitted to the privileges of
the University

(xii) Seven teachers of the
colleges admitted to the
privileges of the University -
three from Meghalaya, two

from Nagaland and two from
Mizoram elected from amongst
themselves,
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5: 2= Examination Matters -

£x ) Panels of Examiners for examining the
PheD, theses of the candidates of the
School of Physical Seiences and School
of Social Sciences =

As authorised by the Executive Council at its
meeting held on 12th March, 1982, vide its Resolution No.
EC:29:82:12, the Vice-Chancellor has approved and finalised
the panels of examiners for the following candidates

recommended by the 24th meeting of the Academic Council,

Name of candidate Department

{a) For Ph.D, -

1. Shri Aka Lemtux Chemistxry

2. Shri Gurdeep Singh : Chemistry

3. Shri Zavei Hiecse Chemistry

4, Ms, R, Deuri Physics

5. Shri R,N,Upadhyaya Principal, Sankardev

(8) For M.Phil = College, Shillong,

1. Shri Kelthoulesie History

2. Mrs, Ranjana Baruah Economics

This is for the information of the Council.



5:2:2(1)

(ii) Admissions in the Fost-Graduate
Claesses - 1986 -« 87 =~

Placed as Annexure - 'A' is a letter No. ACA-53/
33-84 dated the 2nd September, 1985, received from Shri I. Chuba /c,
Officer on Special Duty (Negaland Campus), Kohima which is

self-explanatory, for consideration of the Council.



S:2:2(2) Annexure - 'A!

NORTH-EASTERN HILL UNIVERSITY
NAGALAND CAMPUS:s KOHIMA -797001

NO.ACA -53/83-8B4 dated Kohima,the 2nd September,1985,

To
The Controller of Examinations,
NortheEastern Hill University,
Lower Lachaumiere,
Shillong -1

Subs - Admissions in the Post-Graduate Classes—1986-87.

Sir,
I would like to draw your kind attention to the

subject mentioned above, on which a series of correspondences
have been undertaken earlier which you are well aware of .Needless
to say that in spite of the efforts made, we could not succeed in
getting even a single admission in the three Departments,viz.,
Commerce,Education and English of this Campus for the Academic
year 1985-86,We are now set for conducting varinus University
Examinations for 1985 which will be the basis for admissions into

the Post-Graduate Departments for the next academic year .

I wrote this letter now to keep you infommed abotrt
the probable position for the next admission.From all the
affiliated Collcﬁcs where the Honours Courses have been infrodueed

have now been obtained and the tosal enrolment figufes Ty

which we have the Post-Graduate’ Departments are as followsS:-

14 Educetion - 7
2, English -
J¢« Commerce = 4

4. Geology - 8.

Looking at the figures abowem it is needless to
explain that the figures are not impressive and even if all these
studéadts, who hove tnké; admission, sit for.the Examination and
come out successful (which is very doubtful),I do not consider
that a Post-Graduate Department with hardly 2 to 5 students in a
Class is viable at all by any standard,

Contd/--onncccuoo



-2- y 3 L

5:2:2(3)

We have already lost 1£! years, and by the turn of
1986 4 . is almost certain the. we are going to lose one more year
“'in most of these Departments,I still feel that the present situation
_aotis for o sem1ous review of the decision taken and I consider th- 8l
this is the rlght tlme 1t nny reloxation ar nllowances are to be
considered by the Un1Ver51ty.YDu will ®x agree with me that the

enrlier system of toking decisive action =t the lnst mument or

beyﬁnd certoin date do. not: appénr to bear nny fruit,

It is, therefore, requested that the mat ter ‘may
klndly be taken Up ot appropricte levels and do somethxng which
" may give pr,gmntlc ‘results. |
33

Yours faithfuliyu

Sd/- .
. (D.Chuba Ao)
 ODfficer on Special Duty

'Memo.No . ACA~53/83/84/282 dated Kohimn, the 2ne @eptember, 1985.

!

Copy t = : i

1. The P.S5. to the Vice-Chancellor,NEHU,Shillong.,
2. The Registrar,NEHU,Shillong,

3+ The Director of Higher & Technicnl Education,Nagaland,Kohima.

© 'Sd/-

“(I.Chubn Ao)
Officer on Special Duty
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Item No. 6 ADMINISTRATIVE MATTERS

6:1 -~ Appointment/Creation-Upgradation of Posts/
Confirmat ion/Extension/Option/Transfer/
Termination/Resignation/Release :

15 Request for option to NEHU Sexvice in respect
of Smt. B, Sangkhumi, Lecturer, Fschhunga
University College, Aizawl -

As per the leed of Agreement drawn up at the time of
taking over of the Pachhunga University College, the members of
the staff of the Pachhunga University College were allowed to
exercise option within one year from 1%h April, 1579 either
tn favcur of the NEHU service or the Government of Mizor am.
Thereafter, a second opportunity was given to re-exerdise
option upto 30th September, 1981 as per Executive Council
Resolution. Again, the third chance was given upto 30th
Spptember, 1983 for tcaching staff on the reproscnféticn of
some of the teachers of the-Edilege by a further resolution

of the Executive Council.

The University basing on the option of some teachers
from Mizoram Government service had offered appointment to
the posts to facilitate release of the Mizoram service tegchers

from the College when they are relieved by the new appointees,

Smti., B, Sangkhumi whé opted for Mizoram service had
not applied for ru~option to NEHU service even when the third

chance was given,

Now, Smt. Sangkhumi, Lecturer in History Department,
Pachhunga University College, is requesting to allow her to

opt back for Univercity service,

The matter is placed before the Council for

consideration,



6:1:2&1)

(44} Permanent absorption of Shri D,C, Pant,
Controller of Examinations, NEHO -

X Shri D, C Fant JUlth this University as :nlv . v
Contrnller of Examlnatlone on 3rd April, 1984 (FN) keeping his
lien with the Himachal Pradesh University as Deputy Registrar.
He has completed his period of probation of one_year in this
Univaiéitys During his period of service since/ﬁzril, 1984
Shri Pant has been working as of ficiating Registrar and
officiating Finance Officer in addition to his nomal duties as
Controller of Examinations. His performance has been very

satisfactory,

Shri Fant has now éxpressad his desire to be absprbed

permanently in this University,

The matter is placed beforé‘the Council for
consideration of his permanent absorption in this University

in the interest of public service,
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(‘i‘ii‘.) Termination of appointment of Dr A.K,.

Jhmndilya as Reader in the Department
of Geology

The Selection Committee fot the post of Reader in
Geology which met at New Delhi. on April 22, 1985, had recommen—
ded the name of Dr Arun Kumar as Reader, for appointment on contract.
The recommendation of the Committee was placed befo-re the Executive
Council in ifgs 44th meeting held on May 22, 1985.

However, at the time of recording the mimutes of the
Council the name of another candidate, Dr Arun Kumar Shandilya was
inadvertently recorded as approved by the Executiva Council for con—
tract appointment, perhaps due to the similarity in names.

ALccordingly an offer for contract appointment 8f one
year was made to Dr Arun Kumar Shendilya. It was later discovered that
an error had been made in the recording of the Mimutes. By which time
Dr A.K.Shandilyn had assumed duties.

Since there is a marked difference between the qualifie-
cations aud experience of Dr Arun XKumar and Dr Arun Kumar Shandilya and
as the latter was not recommended by the Seleetion Committee for ap-
poingment, it is considered necessary that Dr Shandilya's appointment
ag a Reader in the Department of Geology should be cancelled. It is
therefo-re put up for the consideration of the Council to terminate
the services taf Dr L.K.Shandilye by giving him three months salary

in lieu of three months notice.

The matter is placed before the Council for consi-

deratiomn,
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(iv) Appointment of Shxi I.M,Simon as
Frofessor in Khasi =

The University is congidering to strengthen the
Department of Khasi Language with suitably qualified
tecachers. At present the Department has onc Professor, onc
Reader and two Lecturers. The Vice-Chanccllor has written
to the Chairman, University Grants Commission in May, 1985
highlighting the urgent nced to strengthen the Khasi
Department and requested that atleast an additional post of
Professor for the Khasi Departmcnt is sanctioncd. The
University also, in thc meantime, was on the look out for a
qualified and suitable person so that he could be appointcd
in the Khasi Department. In this connection, thc bio-data
of Shri I.M.Simon was obtained.

Shri Simon has done his M.Phil from London
University in 1974. The subject of his disscrtation was
"The Verbal Piece in Khasi". Shri Simon has also worked for =
nunber of ycars as a teacher and a Iecturcr in the Union
Christian College and St.Edmund's Collecge. His teaching
experience at College level is about twelve years. In
addition, he has scrved for 18 years in NEFA (Arunachal
Pradesh) in thc Rescarch Departrnent and rctired as
Director of Research from the Arunachal Pradesh Administration.
He has also worked for three ycars under the Government of
Assam and has been working as Statec Director, District
Gazetteers, Govt. of Mcghalaya since 1981.

Shri Simon has brought out a number of
publications and writings in Khasi as well as contributed
publications for the Govt. of Arunachal Pradesh relating
to various tribes in that region.

Shri I.M.Simon is an authority in Khasi Iditceraturc
apart from being an M.A. in English from Calcutta University.

The Head Department of Khasi Language has also
gtrongly rccommended that Shri I.M.Simon should be given
a suitable appointment as Professor in the Department of
Khasi Language. Persons with adcquate qualifications/
accomnplishment and contribution to the Khasi Language arc
very few and difficult to obtain. It is, therefore, suggested
that Shri I.M.Simon whose biio-data is appended below may be
offered the post of Professor on a contract basis for a
period of two ycars,

Submitted for the kind consideration of the Council.

L L A )
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I.M.Simon

Bio-data

Date of birth - 4th July, 1921

Academic Career :

Matriculation - 19%9 (1st Division, Merit Scholarship
for Tribal Students)

%A - 1941 (1st Division,Merit Scholarship
for Tribal Students)

1943 (2nd Class Hons. in English)

o
e
|

( Discontinued Studies for one year )

M.A. - 1947 (Examination dclayed becausc of
communal disturbances in Calcutta)

2nd Class 18t in English.

M.Phil. - 1974 (London University : : Subject of
Dissertation - "The Verbal Picce
in Khasi")

Employment
1947-48 - Teacher at the Shillong Government High
School (July 1947-Deccmber 1948)
1948-49 - Lecturcr at the Cotton College, Gauhati
(December 1948 -~ June 1949)
16.19=-52 - A.C.5.II (Served in the Garo Hills and
in Shillong) : : July 1949-May 1952.

1952-62 - Lecturcer at the Union Christian College

and St.HEdmund's College.

1962-80 - ©Served with the Research Department of

the Government of NEFA (later
Arunachal Pradesh) as Assistant
Philologist(later Deputy Dircctor
of Research - Philology) and
retired as Director of Research in
1980 which post I had been holding
for about three yecars.

From August 1981 - State Editor, District Gazetteers,
Govt.of Meghalaya(Education Deptt)

Publications

1) "Khasi and Jaintia Tales and Beliefs" - 1966
(Published by the University of Gauhati)
2) "The Verbal Piece im Khasi" - 1974 (Unpublished)
3) "The Khasi Language" - 1978 (Paper submitted to
CONTRIBUTIONS TO ASIAN STUDIES- Vol.XI and
published by E.J.Brill, Leidecn : 1978)
4) "Meghalaya" - Published by publications Division,
Govt.of India, in the STATES OF OUR UNION Seriecs,
1980.
besides the following publications prepared for the
Government of Arunachal Pradesh :
5) Apatani Language Guide 6; Aka Language Guide
7, Introduction to Apatani 8) Hill Miri Language Guidc,
9) Miji Languagc Guide and miscellancous articles and
papers read at Seminars arranged by Gauhati University,
the Central Institute of Indian Languages é&c.
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6:2 - Library

(i) To declare the .>partment of Libr.ry
and Information icience as Non-
Vacation Department end appointment
of Head of department -

The Resolution No,AC:21;04:4 (iii) of the 21st

meeting of the Academic Council reads as follows:

"The structure of the Libraory should be modelled
on the pattern of teaching medical institutions.
The same staff should work on the practical and
instructional part.While all those on practical
side necd not be engaged in teaching,all those
who are entrusted with teaching must have some

professional responsibility in the library.

"The Council also resolved that the faculty will
consist of the "~sistant Librariens,Dy.Librarians
and Librarians who have been accepted by the U.G.C.
ns non--vacatiion teachers and given parity in pay

scales"”

Since then the following developments have taken
place:

(1) Selection cof additional staff,

(2) Placing of the Department under the School of
Economics and management studies.

The Department is to start tesching from March,
1986.1t is therefore proposed that the Department may be
declared as NoneVacation department.It may be noted that the
School of Agriculture Sciences and Rural Development has already
been declared Non-Vacation School.Also E.C.may taken decision
about Head of the Department for the Department of Library and

Information Science
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{11 ) Minutes of the mee.ing of the Library
Committee held on 13th September, 1985 -

Placed as Annexure - 'A' is the Minutes of the
heéfiﬁd ot Library Committee held on 13th September, 1985, for

consideration of the Council,
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Annexure 'A!

Minutes of the meceting of the Library Committee

held on 13th September, 1985,

A meeting of the Library Committee was held on 13th

September, 1985 in the Library at 12,30 pm ,The following members

attend the meeting:-

1. Dr, B.D,Sharma
2+ Dr, C,L.Anand

3« Dr,5 Eillge

4, Dr ,R,R,Mishra
5. Dr, T7,8,B, Narasaraju
6. Borther Shamon

7. Dr, Sri Prakash
8. Dr, Lalthantluanga
9. Mr, I, Nagaraj

10.Mr, Saingenga
11.Mr, A K, Kundu
12,Mr, S,P. Mukherji

13,Mr, . J,CiBinwnl

The mecting was presided

Vice - Chancellor

Pro-Vice~Chancellor
(Shillong Campus)

Pro-Vice-Chancellor
(Nagaland Campus)

Dean, School of Life
Science

Dean, School of Physical
Sciences

Prinecipal ,St,Edmund's
College, Shillong.

Head ,Deptt.of Economics
Head ,Deptt, of Bio-Chemistry

Deputy Librarian, National
Library, Calcutta,

Principal, Pachhunga
University College,

Assistant Librarian,
Nagaland Campus,

Agsistant Librarian,
College of Agriculture

Librarian, $NEHU)-
Secretary.

over by Dr,C,L, Andnd,Pro-Vice-

Chancellor, The Vice-Chancellor Joined towards the end,

The Committee considered@ the following items in the agenda

and resolved as follows:=-

1. Considcrcd the Confirmation of the Minutes of the last
mceting held on 4th iune, 1984, (Annexure A)
Resolved that the minutes be confirmed.The Chairman
observed that the cases involving loss of rmre books

should be d-alt: with strictly.

ot/ .. .x s
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2% Considered the weeding out policy,

2sclved that the weed1 g be decne by the epartmental
teams ., It was ﬁurther IQSQlVed that it should be done cautiously
and carefully and all considerations for future needs should be

kept in view,

3. Considered the policy for the disposal of reading materials.

Resolved that the following types of reading materials
may be disposed/sold,

a) Newspapers excepting thmée @or which a decision has

already been taken to maintain their back filesL

b) Current contents after one yeax,
c) Publisher/Bookseller catalogues.,

d) Publicity materials.

4, Considered the policy for ths cruation of the School
library of Social Scierices in +he new C-o russ
Resolved as follows :-

Transfer of Books
from the Central Library :

It 'was decided that the following types of books and

bther reading materials be transferred:

a) Bocks relating to courses to be 1dent1fled by the

teachars cmnccrned

b) One set each of the Encyclopacdia of Social Sciemces

and Encyclopacdia Britannica,

c) Dictidnaries and other reference materials relating

to Sedial Scicnces,

Periodicals : Current periodicrls be sent on regular
bas is. However, when the volume is corpleted, +hey may be send

to the Central Library for binding enc mainten:-~e,

Contal s
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Staff : The following posts be created :

a) Professional Assistant -1
b, Scmi-Professional Assistant - 1
c) Junior Library Assistant - 1
~d) Library Attendant il

é) Gatc Keeper -1

Furniture and Equipment :

The following items of furniture and equipments be
procured in advance so as to accommodate the books and periodicals

transferred in proper order:-

a) Double faceted steel racks - 25
b) Periodical display racks ' -'10
c) Reading tables - 6
d) Choairs for readers - 25
e) Half Secretariat tables - 4
f) Chnirs for staff - 10
D Considered fhe guidelines for the man agement of
dep artmental libraries : (Annexure - B)

Resolved that the guidelines be gpproved and implemented,
6. Considered the binding rates.
Resclved that the rakes be approved (Amnexure - C),- ...

Te Considered the strengthening of the Bindry with three

additional binders.

Resolved that 'since the Bindry has beéh‘EqUipped wit h all
essential equipments, three posts of additional binders arE._
essential, The Chnir was requested to take up the matter in the
forthcoming mceting of the Finance Committee for the creation of

these three posts of additional binders,

It wos further resolved that meanwhile a proposal for
appointing bincers on work-charge basis be put up by the

Librarian to the Registrar,

Contd/..-.
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8. Considered the problem of over-duec books not being returned
by the tcaching staff for last several years.

Resolved that in such cases further issue of books be
stopped. : it .
9. Considerd the case 6f Srikangﬁn Tayeng for writing off the books.
Resolved that the two books involved amounting to
Rs ,315,50,5%ated to have been burnt in the house fire and as
supported by the Police report and Certificate, be written of f.
10.Considerdd the question of providing one Jeep with trailer to
the library.
| Resolved that the Registrar be requested to teke up
the matter on priority basiana a jocp with trailer has become
essential for the library in iew of. the nature of wrk in the de-
partmental and school libraries loc~ted in. a number of Campuses,

11.Considercd the Seventh Plan proposals form Mizoram Campus.

(Annexure D)

The Committee noted the priposals and requested the
librarian to include them in the Seventh-Plan proposals of the
University Library system after considering the rationality & |
justification of each proposal. '
12 .Considered the proposal from the ‘Nogaland Campus for the
release «f funds to élesr the nutstading bills.

Resolved that the Finance Officer be requested to look

into the case,

13,Considercd the request from the Nagaland Campus for a grant of
Rs.7+5 lakhs. for the_ year 1985-'86. o |

_ The Committec noted the information orivuded by the
Librarian that the request had already beecn included in®:~: the .

revised estimated for 1985-'86 and submitted to the Finance Officer.
14 .,Congidercd the proposal from Nagaland Campus for additional

Staffs,

Resnlved that the Registrar be reguested to create the
following posts for the Nagaland Campus.

i

Semi Professional Assit —-- 1
Junior Library Asstt -1
R At tendant -1
. Gate Keepers - B

Dﬂntd/noo--'
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It was notced in this regard that the abowe mentioned posts have

already been created for the Mizorem Campus.

15.Considered the request from the College of Agriculture for
subscribing to 133 new additional journals amounting to a sum of
Rs, 1,33,000,00.

Hesolved that the proposal be considered when the
~ Seventh-Plan money is released for the College of Agriculture,

16.Considered the request from the College of Agriculture for Rs.
70,000/~ for meeting the expenditure on subscription renewal for

t985-'06,

The Committee noted the information provided by the
Librarian thot a proposal for Rs 75,000.00 under Non-Plan budpet
for 1985-86 has already been forwarded to the Finance Officer to
be included in the agenda for the forthcoming meeting of the Fi

Finance Committee,

17.0ongidered the allocation of the proposed Rs, 5,00,000/~ for
bocks undor Non-Plan budget for 1985-'06,

Resclved that the allocation be approved subject

to sanction from the Firesume Committee, :

18.Considered the'question of charging fs 1/- per item for urgent
cases of Xeroxing on out-of-turn basis and resolved to accept the

5 ame,

19.Considered the request from the Principal,College of Agriculture
for an. amount of Rs 50,000/~ to clear the outsteamlding bills.

Aesolved that the Principal may clear the bills on
receipt of the next instalment of plan money for the College of

Ag rimulture,

20.Considere! the request from the College of Agriculture to
distribute Xeroxed hand outs for practical classes prepared by

the teachers, free of echarge to the students.

flecsclved that it may be accepted,

Contd/.s8si »



6:2:21)

]

_ The Conmittee noted the estimates forwarded by the Library
to the Fiﬁaﬁtc’foicer both L-ler Non-Plan and lan budget for
1985~'86.The Committee alsn nuted that the mstimates for Pachhunga
UanBfSlty Collega were not included in the estlmateﬂ by the
Librarian as the College does not fall under any School,lt was,
therefore, resolved that the Principal, Pachhunga Unlversity
Eollege may forward the PrOpOSals for thc College directly to the

Flnance folcvr.

g 2% Considered the financial provisiona for the périodi&al’subscri—

ptinn under Non.Plan (Annexuze F) -

The Committee noted the estimates forwarded by the Library

to the Finance Officer for the forthcoming meeting of theAF

Committee.

inance

. 23 Considered. *hc decentralization of periodical subecrlptlon at

the level cf Cnmpuses & Colleges,

Resolvud that the renewal oxder may be sent bx_the Central
Library.It wes further resolved that the payment will remaln
decentralized as the Campuscs & Colleges will be handliing their
budgets separstelly.

24 ,Considercd the space probiem 5fﬁ%ﬁ%'iibrary.
The Committee considered the problem and resojved to °

VI-requext the authoritisk to take necessary steps so as to make
additional sprce available to the library.

The meecting ended with a vote of thanks to the chair.

Sd/= J.C.Binwal

Secretary Chairman
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. MINUTES' OF THE LIBRARY COMMITTEE HELD ON 4TH JUNE, 1984,

A meecting of the Library Committee was held on 4th June,
1984, at 3,00 p.m., in the Central Library. Members present at

the meeting were as follows :-

1. Dr B,D,Sharma, . =Vice~Chancellor (in the Chair),
- Dr D,P.Singh - Pro-Vice-Chancellor, Mizoram
EE.mp Uus,
3, Dr R,R,Mishra - Dean, Schocl of Life Sciences,
4, Dr H, Junjappa : " = Dean, School of Physical Sciences.
5. Dr Sri Prakash - Head, Department of Economics.
6. Dr Lalthantluanga - Head, Department of Bio-Chemistry.
T. Mr, M. Nagaraj -~ Deputy Libratian, National
Library, Calcutta.
B Mr. Saingenga - Principal, Pachhunga University
iCollegea
9. Mr. S. Roy ~ Finance Officer
10. Mr., A.K.Kundu ‘ ~ Assistant Librarian
1., Mr, S,P.Mukherji ; - Agsistant Librarian, College
] . of Agriculture,
12, Mr. Z.M.Zakhuma - Assistant Librarian, Mizoram
: Campus,
i A Mr., &, C. Binwal - Librarian, NEHU (Secretary).

The Library Committee considered the following Items in the

Agenda and resolved as follows :-

i Considered the minutes of the lost meeting held on 23rd
August, 1982,
Resolved that the minutes be confirmed. (Annexure - A),

Zs Considered the amendments in the cxisting rules ard.

regulationSy
Resolved that the amendments be noted ( Annexure = B),

The Compittee discussed the res@ulations for book
selection in details and was of the.-view that book
selection would be the responsibility of the Department

as a whole, This was felt necessary to represent all

Contd/..'. .
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speciglisations in the collection. It wes further decided that

in cose the requirements of an individual tcachers are not

~accepted by the DEpartment, he could send his requisition

-

Tha Chk*~man stressed the.need. for balanced collection and
judicious book sel ction. The Chaimman alsc emphasisec the
role of‘xermxing~fa§iiiﬁy extended'by the tibfary tn“
teachers -in building departmental collections of course

materials,

.Consznercd the pnszt;on of funds for books purchase during

'1904-05

The Committee noted with Satisfactiph‘the funds as recommen-
ded by.fhetsixth Plan Visiting team for various Departments
and campuses and likely to be released by the UGC.

Resolved that' maximum purchase should be made through NEHU

Book CO-OparathB SDciety.

Resolved further that the proposal for giving adVance to
NEHU Bock Cr-operative Society for expediting payment aﬁd

prﬁcurbmant be considered by the University,

Resolved further that th:o following items may be accommodated
by 'nverbudgeting' on the premise thet the entire allocation
cannct: be utilised during the financial yearlunder thg

grant likely to be relcased by the LGC for 1984-85 a8 per

Visiting Committee report:

1. Census data in micrefilm

2. Ggps in data bank

3. Gaops in periodical publicatinns

4, Ggps in decennial index of chemical abstracts.
5. Bonks recommended fer new M,0./M.Se../M.Com. Courses

starting from Bebruary, 1985,

Cnnsideped the. proposal from Mizoxam and Nagaland Campuses
to decentralize payﬁent of bills.

Resclved that it may be implemcnted by the Finance Officer

if the Campus authorities are ready to accept the

!\ responsibility.

EUntd/oo .
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5, C-nsiderdd the ppmposal from Nagaland Campus to purchase back
volumes of periodicals.

Resolved that there was no need to duplicate the purchase of

back volumes at various levels,

Resodved further that purchose of back volumes may be corsidered
only in case of those departments which do nbt have.counterparts
in the Headquaﬁters and that too when research programmes are
started,

64 Consider ¢ the proposal from Campuses for purchase of Xeroxing
machine.

Resolved that the campus authorites may consider the purchase
of Xeroxing machine when funds are released by the U.G.C. for
books and equipments as per Visiting Committee report.

In the connection the Librariam inform the Committee that U, G.jk
had given clecr out instructions that ~n amount upto Ruppes one

lakh could be spent-out of book gramt on thepurchase of Xeroxing
facilities, : _

7. Considerd the proposal from campuses for binding of Journals.

Resolved thnt the campuses may invite local quotations and get
books and journals bound accordimgly.They may also engage a binder
on 'work charge' besis if the velume of work so warrants.’

B+ Considercd the proposal from campuses for diSpnsel of New5pnpers

Resolved th~t cach campus may preserve cne national pager and

,all local newspapers and dispose other'pnpbrs after 3 years.

It was furth r resolved that Mizoram Campus may poeserve the
file of Stateuvian and Nagaland Caﬁpﬁs of India Express.
9. Considered the proposal from the College of Agriculture for
. overnight issuc- of periodicals ta deasthare, oo v

Resolved that it ﬁéy'be allowed as per library rules,
10.Considered the proposal from Pachhunga University College for
creation of posis,

The Committce noted the posts as recommended by the Sixth
plan Visiting toam for Pachhunga University College Library and

felt that it would solve the problem.when sanctioned by the U.G.C.

Cmtd/-couu
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Considered the repcet on sampke stock taking.

.

After considerinyg the report from the Librarian that . a

sample stock toking of 22,062 volumes pertaining to physical
Sciences, English language and litera*ure and Sociology was
undertaken during 1983-84 after a gap of 5 years and the
némber of bonks found missing came to 1-183 i.e. 5% in 5 years,
the Committec resolved to accept the loss of 5% as normal

and decided to write off the lost books .It was also - -resolved
that the important books lost be replaced by purehase of ned

copiesa
Resolved further that vigilance be strengthened.

Considered the nreposal from the Librarian for introdu ing

the following ncw services: (Annexure C) |

a) Selective dissemination of Infommation.

b) Bibliographical and documehtary #ssistonce to ﬁast-Graduate
Students. |

c) Guidance in the use of reference and bibiiog:aphiCal sources,

Resolved tha=t the Qerqices be introduced and subject épecializa—

tion be developed among the senior library staff for the purpose.,

ltbﬁéidéred-Spn:u hrﬁﬁigﬁ:c%'tﬁé;Ligiéry.L'
Considering tho fact that in the next scmoster classes will

be held only fir 3rd semester students ond by February 1985
alternative accam&qﬂatimn may be availbdbla to the English
Department, thoe Committee resclved that the University may
make such an arrangemebt by which classrooms of the English
Department ore spared for the Library and the 3rd Semester
teaching ds arranged in'sémc sister deportment of English,
Considered the preposal fnr.dct&mﬁﬁhﬁgg the price cof rare

and cut of print bnoks lost by readcr, :

Resolved that in such cases the reador may be requested
to replace thu hook by Xeroxed copy.In case if the rcader is
not able to ruplace it by Xercrxed copy,the price of the

lost book be dutermined on the basis of rarity and cther well
establishment criterinn by the stadding Committece., It was
further resclved that a rule to this effuct may be incorpor-

ated in the uxistin 1library rules.

C-"‘ntd[. esnen
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Considered the question of bringing 200 serial publications
under the bhdget head : NonePlan capital expenditure:

Purchase of books and periodicals.,

Resolved that 200 serial publications uncer the standing
order Bystem be accommodated under the proposed budget
hEad-

It was further resolved that the Librarian be requested
to reflect it in the budbet propossls for 1984-85, but
serial publications should not be treated as a part of

periodicals,

Cons idercd the problem of books being purchased by the

rescarch scholars under various schemes and not being

‘returned to the Library,

Resolved that the departments may be requested to pass
the bills/vouchers only when they bear the ‘accession number

from the Library.

Resolved further that the Library ShDUld.dEVEle such a
system by which books of this nature are first accessioned
in special register and issue to the rescarch scholars
for the full term., The Library may give regular .accession
number whén:thé books are returned finally Bg the

rescarch scholars on the completion of the term.

It was further resolved that the Finance Officer be
requested to develop such a system by whihb the last
instalment of the fellowship is paid only én the

production of a 'no dues' certificate from the Library.

| &

Consider the problem of periodical subscription for the

Campuses.,

Resolved that the periodical subscription be centralised

at the headquarters.

Eontd/ ..
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.

B e . i L 46

Considered the prnposal to develop a separate collection

of research pull;c tions by the. University teachers.

Having consicercd the fact that the initintive taken
by the Library in 1980 and 1981 on this motter could
not materialisc, the Committee resolved +that the

Library may devclop such a procedure by which from

1984 when the annual report of the University is

compiled, the Administration requests the teachers
concerned to attach a copy each of the papers to be
mentioned in the annual report for record in the
Library. The Librarian may take steps in relation to
1983. In case whure the teachers are not in a position

to spare copies, the Library may extend them xerox

- facility for tho same.

The meeting ended with a vote of thanks to the Chair,

Sd/= J.C,Binwal ' Sd/- B.D.Sharma,

Secretary ; ‘Chairman
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ANNEXURE : B

GUIDELIBES FOR MANAGEMENT -OF DEPARTMENTAL LIBRARIES

Collection:

Arrangement

141 . Text-books - As per procedure in the Centrnl Library, text-
books in heavy demand ox those not available in the market will

be kept separately and as far as possiblh near the table of the

A551Btant for better control.

142 Eeneral books - These shall be arranged in classified
Saquence and shelf guides would be properly provided for each
shelf for easy and quick location. A main chart regarding different
class divisions will also be provided. Each book will bear .

departmental seal on the book pocket for identification,
1.3 | Stock taking - There shall be annual stock-verification

during winter vacation frem shelf list cards to check possihlé
mission of books, The shelf list 'will be made up-to-date by
preparing shelf list cards for all new arrivals and arranged in

a classified sequencu,

24 ‘Issue - The issuc system as adopted at thc Central Library

shall be strictly followed which may be noted as follows :=-

1) 4 books against 4 cards - students

2) 6 books against 6 cardsl- M.Phil and Ph.D,

3) 20 books Por tcachers (This means that the number
should not cxceed 20 Nos. from all libraries within

the NEHU Libratry system).

4) Journals, if required to be taken out urgently for
consultation or reprography will be issuc against

borrowers cards/pass book/idenmt ity card/register entry.

§) Bound and lanse journals should be issued out
‘execepting for emergency and this should be an over night

arrangement.

Cnntd/..--
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3, Library Membership:

3.1 All students ant faculty members shall be registered at
the Central Library. Howcver, application cards mny be provided

by the departmental lilrary for convenience of the students,

a2 A borrower register (Ferfoma enclosed) shall be maint ained
where the names of all registered members will be entered.This
is required to have control over m mbers and to facilitate quick‘

information in case of clearance,

3.3 Termination of membership - A student, rescarch scholar.
faculty member will cltanin, a consolidated clearance from all
three departments of Physics, Mathematics and Chemistry. The
cards/ pass book with consclidated clearance will be produced

at.the Central Library for“a final clearance.

4. Binding of books and Jouwrnals - The deparkment al library
will preparé five ccopies of the binding list (as purfurﬁa). One
copy will be sent to tho Central Library for scrutiny and issuing
of binding order. When the bocks are received back, they will
be ticked off in all thc lists to indicate receipt. In case of
journals they will be nccessioned and accession Nos., will be
entered in all the lists and also in the bills., After which
statement of receipt will be made on the bills. Four copies of
the bill and three copics of the list will be sent to the

Central Library for nocossary action,

Binding Register : A separate binding register will be
maintained where particulars of volume, size, type of binding as

per performe will be cntered,

3. Issue statistics - Issue statistics shall be maintained

regularly and submittcd monthly to the central library.

Statistics register - A separate register as per perfoma

enclosed shall be main' ained for quick information.

6 Lost books and lost cards - The students will report the
matter immecdiately by filling in proper forms and submit the

same to the Central Library.

j Readers belongings - All students, teachers will be asked
to keep their belonginys at the entrance. A small table will

Le provided for the purpose.
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GENERAL INSTRUCTIONS FOR THE STAFF
Availing of leave - In case of earned leave or any long leave <t
be availed, the application after being forwarded by the Head of
the Department should rocach the Central Library 10 days bpefoxe

the date of starting the leave,

Joining of duty after nvailing of earmed leave - The departmental
staff will submit the foining report to the Central Library after
getting it forwarded by the Head of the Department.

Transfer nf staff - In case of transfer, the Assistant will hand
over charge of registers, etc., to the new Assistant and the
charge report countersigned by the Head of the Department will be

sent to the Librarian.

Pilfering nf books - If any sBuch cases are detectzsd, the name: of
the defaulter and perticulars of the books will bhe noted down
and reported to the Head of Department who will forward the case

to the Central Library with tihe report after prcliminary enquiry.

Library Hours = The departmental librarvies shall remain apen
from 10 A.M., to 4,30 P.M. opening of the libraries beyond

4,30 P.M., shall be at.the diccretion and responsibility of the
Head of the Department.

Library Key - Both the keys, original and duplicate shall remein
with the Head of the Dupartment. Library staff shall take the key
from the Head for opcning and shall hand over to him after

closing the Library at 4.30 P.M,

Indent for Purchase - While forwarding the indents for books
purchase to the Central Library, the Head of the Dopartment shall
assure that the list has been checked for duplication by the
departmental library staff against the existing holdings to

avoid un-intended duplication.

Catalogue maintenance - Three cagalogue cards will be sent for
each processed books from the centran library. The Library
Assistant will use them as main entry card, author and title
card sespectively. He/She shall file them properly in the

catalogue,
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ANNEXURE ¢ C

BINDING RATE_F OR_1985-86

I ) ) - Full legther _ _ Half_lgather  _ Full rexine _ Half rexing ~ Full cloth_ _Half ecloth
Sexin-Decimo s 23.50 ks 12,50 Rs 9,50 Rs 8,00 B 8,25 Rs T.00,
Gétove Rs 33,50 Rs 21.00 s 16328 R 11,00 Rs 13,25 Rs B.00.
Quarte Rs 40,00 Rs 23.30 Rs 15,75 R 12.50 Rs 14,25 Rs 9.00
Falde R 47.25 R 27,50 R 19,00 B 15,75 R 14.75 Rs 12.50
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ANNEXURE : D

NORTH.EASTERN HILL UNIVERSITY MIZORAM CAMF US LIBR ARY
SEVENTH PLAN PROPOSALS OF MIXORAM CAMPUS LIBR ARY

The Miznram Cempus Library needs spacial attention from the

points of view of the fellowing :-

1, It is at its infancy stage.
2, It is located in a predominantly tribal arca with

facilitics fer resource sharing,

Pia Book markcts being far away from Mizoram, and the Campus
Librazy resourcee are the only source to depepd upon the

students ond teachers for their nced and requirements,

4, The way the Campus is expanding its academic programmes
and the number of students is increasing every year, the
Campus Library needs a dynamic tibrnry with extended

financial support from the University Grants Commission.

The following are the utgnnt requircments of the Cempus

Library during thec Seventh Plan Period, -
Item No, 1

Book Grant ¢ Th. University Campus is solely dependent upon plan
money for the purchase of books, During the 1984-85 the U,G,C.
has released only six lakhs twenty five thousond for Mi,cram Campus
which have been found toc inadequate to sexwe the nee of fhe seven |
Departments. As » rosult of this inadequate provision of funds, the
Departments arc Tocing a losé of prdblems in coping with the
teachers and stulcnts requirements, It is, the refore, necaésary
that special attcntion be accorded %o the Mizoram Campus Library,
The Minimum nceds of the Departments during the Seventh Flan

Feriod will hc as follows :-

[:Ontd/ccl
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Economic Dopartment - 500,000/~

1.

2. e atdon - 500,000/~ i llupees one lakh for

3. Educatinnal Technology - 500,000/~ . i pach Depazfment, for

A English - 500,000/~ every financial year.

5. Forestry - 500,000/~ {

Gs Psychology - SUU,QUD/_ )

7. Public /dministration - 500,000/~ § |

- General & References - 20,00,000/~ f Rupees four lakhs
flentzal LOSEE { for every fimancial

Total . 55,00,000/- & year.,
Item No, 2

Staff : The ﬁizw?wm Campus Library is staffed by one Assistant
lerarlan, one Junior Library Assistant and one lerary Attendant.
In thisscondition, it is vzrtually 1mp0851blu to operate library
smoothly. Staff is needed at various peints to improve the existing
service and introduce new rnes. The requirements of the staff

during the "Seventh Flan " period will be =5 follows :-
: Deputy Librarian -1 - Rs 1200-1900/-

The way the NEHU Library system is cxpanding in collection
and services, thcurc is a need for Deputy Librarian who will co-ordinate

different works ~nd' lock after Campus Librery in éxecuting the

policies laid down,

B Ag8isteant Librarien = 1 = B 700-1600/=

Only onc fAssistant Librarian is not enough to lock after the
whole campus library. The campus library is growing bigger and
bigger, within five years it is sure that thc campus library will

need more, ancd nt luast one additional Assistant Librarian.
. Professional Assistant - 2 Rs 550-900/-
Two morce Professional Assistants will be neced for :-

(1) Reference work - There is a necd for a Professional
Assistnant at the Roference Desk to provide $ervices
tp the rcaders in the use of Catologuing, search ard

location of materials.,

Contd/..-
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2) Classification @ Thore is need far 2 Professional
Assistant to help the /Assistant Librarian in

classification work,
4, Reprographic Technician ~ 1 - R 550-~900/-

The Reprographic Maehine is to be provided by the Central
Library to the Campus Library, there is a need for such a
Technician,

7 Reprographic Assistant - 1 - fs & 425-700/-
f.or the :

The Assistant/wcrk of Reprogrephy is also needed,

6. Accountant - 1 = Rs 425-700/-

An Accnuntant in the Library to handle the amount sanction
for library books, furnitures, jourmals and cther charges is

hseded.
Ta Semi-Frofessional Assistant - 3 Rs 380-640/_
Three moru Semi-Frofessional Assistants are needed fors-

(1) Catologuing Unit 1
(2) Circulation Unit 1
(3) Periodical Unit A
(4) Technical Unit 1

8, Junior Stenographer - 1 = R 380-700/-

No post exist for the time being., As the Library is the
centre of the teachers and students, Junior Stenographer is needed

to do the official works every now and then,
1S Cashier -1 - R 260-400/-

Ah Cashicr to help the Accounmtant to handle the amount

sanction for Library will be socon needed,

10,  L.DiA,-CumaTypiet <« 1 R 260-400/-

No post cxist for the time being. But we feel that the
Library needs thu L.D,A.-cum=Typist tow ork in the Library.

ECntd/ LR
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L o Junior Libeary Ase’stant : 4 - fs 260-400/_.

Four more Junior Library Assistants are needed for

the following sanction:-

(1) Cataloguing Secfion -1
(2) Circulation Sectiob -1
- (3) Periodical Section ; w 1
(4) Tuchnical Section -1 E
(5) Accuisition Section: -1
12% Senior Library Attendant - 1 - Rs 260-350/-.

Library is functioning oﬁen-aécess system. The ﬁdst

for Senior Library Attendant is proposed,
134 ~ Library Attendent - 5 R¢ 225-290/-

Library is functioning open acccess system. We will
be needing the five more Library Attendantsas the minimum dﬁring

the Seventh Plan Foriod,

14« Driver -1 - R 260-400/-~

As wo proposed to purchase a Jeep with trailer for
delive.y of book parcels, furﬁiture,‘equipmentb; etc., a Driver
is needed to handle the vehicle,

15 Sook ‘Binder - 1 - Rs 260-400/-

Book binding Section manned by a competent Book Binder
should. blso be opened,

16. Janitors : (Gate-Kaepers) - 2 - 210-290/-

Both thuse posts are proposed, no post exists at
present. Janiters are badly needed to be on duty et the Library
entrance to check the visitors and to kecp their belongings
at the entry of the Library.

1T Peon - 1 R 210-290/~

No post exist for the time being. We feels that the
postg of Peon is hadly needed as the other staff are having their
respective charges, in which their presence in their seats are

always needed,

Contd/lssis
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18, = Library Cleaner : S Rs.210~290/—

No post sxist for the time béing, but the Library books,
Tables wund reading materials ctc.aée to be cleaned from time to
time, | e 8
19, Library Sweeper: 1-Rs,210-290/- .

No post exist for the timc being,As the Library is the
centre of the students and t:ichcrs, a sgecper is badly needed
to have the building cleancd c¢very now and' then,

20,  Chowkidar: 2-Rs 210-290/-

; No post exist at prescnt,To look after the safety of
the Library,Chowkidar is necded to keep watch during non Working
hours, 3

. Thus the total requirements of the staff of the Mizoranm

, Campus Library as addition to the present staff will be as

follows during the Seventh Plan P-riod.

3 Deputy Librarian -1 Rs., 1200-~1900 Rs,349,000,00
2 Assistant Librarian -1 Rs  700-1600 Rs,184,800,00
B Prof sgional Assistant-2 Rs, 5P0-900 Rs,168,100,00
4, Riprographic Technician-1Rs. 550-900 Rs. 84,350,00
54 R-prographic Assistant-1 Rs, 425-700 Rs, 71,525,00
6. Accountant ~1 Rs, 425-T700 Rss 71,525,00
: 3 Semi-Prof,Assistant -3 Rs., 380-640 Rs, 56,600,00
8, .Junior Ste¢nographer -1 Rs,. 380-700 Rss 84,000.00
q,. Cashier -1 Rs. 260-400 Rs, 60.,180,00
10. LDA-CUM-Typist -1 Rs, 260-400 Rs, 60,&80.00
1% Jr,.Library Assistant -4 Rs. 260-400 Rs.684,000.00
12, = Sonior ~do- -1 Rs. 2604350 Rs, 60,180,00
13, Library Attendant -5 Rs, 225-290 Rs.576,300.00
14, Driver -1 Rs., 260-400 Rs, 60,180,00
15, Book Binder -1 Rs, 260-499 Rs, 60,180,00
16, Janitors(Gatc Kecper) -2 Rs, 210-290 Rs. 67,200,00
1% Popn -1 Rs, 210-290 Rs, 30,900,00
18, Library Cleaner -3 Rs, 210-290 Re, 92,700,00
19, Library Sweeper -1 R8, 210-290 Rs, 3%0,900,00
20, Chowkidar ~2 Rs, 210-290 Rs, 61,800.00

Total- Rs. 3,192,600,00

Gontd/......
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ITEM NO,3:

FURNITUR Rs, 462 ,050/= Rupees Four lekhs sixty two Thousand
Fifty) Only for furnituse.

Thc cxisting facilities in the Library is totally inadequate
to shtisfy in incrcvasing thc denands both from the students as
well as th¢ staff members,This is particularly so regarding the
furniturcs, As. the numbcr of titles arc growing day by day,I am
finding it cxtremecly difficult to aceomodate the copies in the
cxisting sct up,

1) Rg.35,00,000/= (Rupecs thirty fiv. lakhs ) Only.

28 Shclves with 28 books stoppers with index holders of
polis H-T7! 6" x ,0-21 2 .The estimatc cost of per rack will be
approximatcly Rs.7,000/- (Rupecs Seven thousand), Such ten racks
are proposed to be purchaséd every financial ycar,Therefore ,the
total amount will come up to Rs.35,00,000/— within five yea}s.

Book case stcll Almirahs arc also proposed to

2) Rs.112,050/~ (Rupe.s one lakh twclve thousand fifty )only.

- This amount will be.spent on rcading tables, sccretariat
tables for D:puty Librarian, and Assistant Librarian, Half
Secretarict Tebles for Professional Assistants, Semi-Profcssional
Assistants, and Junior Library Assistants, Typewriting(Big Roller
system) and one big round .table with Pigceon holes for collecting
reader's bogs ete,Wooden leng tabl s with onc hundred and fwenty

(120) Wooden cheirs with cushions for the recders arc nceded,

ITEM NO.4 y
Rs. 5300,000/= (Rupccs five lokh) only for subscription of

Jdournals , Periodicals and Various Ncwspapers.

hs it is well known, a good Academic Library not only
requircs sufficicnt numbcr of toxts and Refcronces books, but also
nunerous standard journals and Magazine relevant for the sub jects

conc.rncd,

Contd/........
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At prcescnt, the numb.r of journsls being subscribed fof the
Library .c¢ too inadcquatc, morcover, a long lists suggosted
journals from Departments arc kept:pcnding duc to the 1ack'pf funds.
Maeny of thesc journals arc from forecign.countrics, and hendge the need
for increascd fund for the subscrivtion,

ITi:M NO,5 :
Rs,2,00,000/=(Rupees two lakhs) ouly for Book Binding °
oection;

Book Binding Section manncd by a competant Book Binder should
also be opened Por salary of the staff and others charges, the
emount of Rs,2,00 000/ (Rupues two lokhs ) only is proposed. for the
Tth Five y;arAplan.

ITEM NO, 6:Rs.2,00,000/~. (Rupces two lokhs)only for contingency and

expangcs for the library Administration,A Jecep with Trailer is

essential for the Library Censignment of books and periodicals by
the suppliers are to receive regularly we have to get them clearcd
from the Transport Offices and carry to the library by our shouldcers,
We nced a Jcep. for carrying thq parcols, and for journcy purposc,

EM NO, 7:_Rs,50.000/-_ (Rupccs fifty thousand) only for purchase

of importont naterials which arc not including among the furniture,

such as T lcphones, Elcetriec rconm heaters,for the staff,writing pad
(letter heed)Ovens, Carpets, Doormats, portraits, wall maps cte,

The propo*cd fund will be of such usc for these materiaidd,

ITEM NO.8R5.2191,24Q/— iRupqultwo lokhs nincty one thousand twe
hundrcd forty) only as estimated (for five years) cost increased

gpace for the library.

The above, mentioned figures is estimated on the basis of
prevalent rent structure of this town, (i.o.Rs.4854/-pcr mohth)

ITEM NO,9.50, 000/~(Rupecs fifty lakhs) only for construtkdon of
the Library,

I find it imparative to build the separate ccnstruction of
Library during the Seventh Plan,It is for more Economical to have

our own building censtructed than to hake privatc homes on rent

indifinitely,

ontd/ ... nes
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For Rcferunee Books ~Rs,20,00,000,00

2e For Tcxt Books (fpr? Dcptt)Rs.BS,O0,000.00
3 Jeurnals, Periodicals 1
and Newspapers ~Rs, 5,00,000,00

4, Furniturce cnd-Equipments -Rg, 5,00,000,00
5 Rent for Library -Rs, 2,91,240,00

6 Other Charges including
construction of library
building and for the pur-—
chase of Jeop with trailer-Rs.52,50,000,00

il Pay of existing staff -Rs, 622,800,00
B Pay of proposcd staff -Rs.BLQE,GO0.00
GRAND TCTAL Rs.1,59,26,640;00

(Rupeas one hundred fifty nine lakhs twenty six thousands six

hundred")only.

L A A
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One Jeep with Trailer is
proposed to be purchased
for delivery of parcels from
the Godowns and for joumey,

It is proposed to start the
consrruction of Campus Library,

Construction of Campus Library
will be going on during this
year.

Construction of Librery will
be going on in expect to
complete during thisyear,
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Non-Plan -

Plan -

ANNEXURE

Healquarters
Nagaland Campus
Colluge of Agriculture

Mizoram Campus

Headquarters
Nagaland Campus
College of Agricult ure

Mizoram Campus

E

R 5,00,000.00,
Rs 1,00,000,00,
Rs 1,00,000.00,
Rs 1,00,000.00.

Rs 25,00,000,00.
R 8,00,000,00,
R 4,00,000.00,
R 9,0C,000,00,



ANNEXURE 1§ F

—C;};}Ec:-_ "'EXEEEaEtﬁfé for thézt_p;E;igi;H_ "~ Rovised estimates for 1985-86
________ s M RS R R I ¢ e
Headquarters & 15,41,387.0C

R 15,00,C00.00. Actual expenditure

for 1984-85 R 15,41,367.00,

Frovision for 15%
increase in perio-
HaEs) subscrip~

tion Rs 2,31,208.0C,

New poriodicals
subscribe wunder
Plan money and to
be brought under
non-plan during

fth - lan Bs 1,00,000,00,

Rs 18,72,595.00.
19 lakhs,

.84 Rs

el P S S p—

Nagaland R 70,000.00.

R S0C,0u0.00,
Campus

Actual expend it ure
for 158586 Rs 70,000.00,

Provision for
15% increase in
periodical

subg ~~iption Rs 10,500.0C.

R 80,500,00,

i.e. B 81,000.00,

T m— s G SR R S s WS M e WL S S e S e M S e s M SR e e s R o e e e S

i e e —

el i et —

Apprcximaté expend iture
for 1986-87 Rs 16,72,595/=

Provision for
115% increase in
periodic al sub-
scription Rs 2.80,6889,25 °
B 21,50,484 .25,

i.e. s 22 lakhs,

— o —— — —— — — — S— — —— m— -

Approximate
expenditure for
1985-86 ks 81,000.00,

Frovision for

15% increase

in periodical

subscription _fRs 12,150,070,
Rs 93,150,00

i.e. R 95,000.00,.

EDF‘ltd/- .o
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College of
Agriculture

Mizorap
Campus

R 50, 000.00,

— B = —

Rs 38, 973.00.

—— o e — . —

Rs 20,000,00

Actual EXpendifu;E

for 1984-85

Provis ion for
15% incrcase

in periodical

subscrintion

Provision for
some important
new journals

R 1,500,0C,

Appr oximate
expenditure
for 1985-B6

R 50,000,00,

Rs 72,500.00,

Rs 10,875,00,

ke BT.500.00,

Rs 15,800,00,

— e wm— D S P

Actuel) cxpen-
diture for
1985-86

Provision for
15% increase
in perindical
subscription

Provision for
same important

ks 72,500,00,.
R 75,000.00, i1.84

Approximate
exrenditure
for 1985-86

R 38, 973,00

Frovision for

15% increase

B BLBAS.T5, oty
subscription

in periodical

R 83,375.00,

Rs 85,000,00,

ks 55,000,00,

Rs B 250 (lt

new pericdicals R 10,000,00,

.

1leB o

Rs 54,818,95

Rs 55,000,00,

e L T T

Rs 63,250,00,

Rs 65,000.00.
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6:3 - Leave/Deputation -

(1) Grant of extension of Extra-Ordinary-Leave
for another one more year to Ir. J.i.BAlfred,

Reader, Departront of Zoology -~

Dr. J.R.B. Alfred was granted Extra—ordinary-Leave
with effect from 1.7.83 to 30.(.84 vide E.C. resolution No.EC:35:83:03(1)
dt.1.9.83 to take up his new assigmment as Dy. Director, Zvological Survey

- .
s

of India.’-.. o e LIRS

The leave was further extended for one mear with
effect from 1.7.84 to 30.6,85 vide B.C. resolution No.EC:42:84:03(v)
dt.18.12.84.

He has now, again requested for extengion o Extra-
ordinary=leave for one more year with effect from 1.7.85 to 30..6. 86. The
Head of the Deptt. did not recommend it. Dr. Alfred had been intimated by
the office of the fact that his leave has not been recommenﬁeq and that he
ghould rejoin duties immediately. Dr. Alfred has, however, failed to
resume duties till date despite orders communicated to him.

In view of his failure to comply with orders, it is

proposed that the post held by Dr, Alfred in the University may be deemed
to have been vacated in accordance with the Council!s resolution in its

40th meeting.
The matter is placed before the E.C. for its

consideration,
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6:6- Service Conditions/Financinl & other Benefits

Implementation of Merit Promotion Scheme

The Merit Promotion Scheme formulated by the University Grants
Commission was made effective from 1st Janu,ry, 1983 uidé E.C}'s resolution
NoJECS34$83805352(ii). ' '

The University invited applications under the Merit Promoticn Scheme
on 21st September, 1983, For varijus administrative reasons, the selections
could not-be held in 1983 and when the process was completed in 1984 and
1985, the appointments were made thereafter at different dates,

The Executive Council in its resolution No.EC344385:07(c) has remarked
that a perscn who is adjudged suitable under the Merit Promotion Scheme
becomes entitled to that position with effect from the date he completes the
minimum eligibility conditions irrespective of the date on which the Sele-
ction Committee holds the interview, :and resclved that the matier be examinad
in detail, This perhaps is contrary to Para 2(g) of the UGC guidelines
(placed at Annexure-=tAt') which specifies that the main criteria for promotion
under the scheme would be the merit of the work and nnot the seniority of the
teachers,

However, a candidate who presents his work say in March, 1983 but due
to administrative reasans was selected only in March, 1985 perhaps should
not forego the benefit of their seniority for no fault of theirs, Also, it
may happen that a candidate completes the minimum eligibility of 8(eight}
years service in March, 1983 and presents his work anly in March, 1985
and was selected, perhaps his appointment should not be w.e.f, the date he
completes 8(eight) years service but Q,e.F. the year in which he submitted
his application, and the yéar.Far uﬁiph the proposal is being considered.

Further, as per the decision of the Executive Council vide EC344s
85307(vi)(a) it may be stated that any person who is recommended by a
regular Selection Comwittaa,-bﬁt.couid pﬁt be appointed cwing-te-hie:-lew .
‘pesition in tho penal, could be appointed tﬁ the higher post under -Merit
Prometion Scheme without havingrcto go through the soclaction procedures
‘of Mérit Promotion Scheme once again, on tho day he becomes eligible in
terms of the length of service criteria stipulated under Merit Promotiun
Scheme,

The problem here is in one particular instance, the University
has appointed a tescher in December, 1984, the day he became eligible in
terms of the Merit Promotion Scheme afber having been recommended earlier

by a regular Selection Comnittee but could not be appointed owing to his

contde..2/
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low position in the panal.*SuChﬂpG:S?nSWQain éd#gntagé~inffelatiﬁn to the
persons selected under the Merit Prometiun Schemey | f

Aftar taklng Uariaus Factjrs intw consideration and to a\mid anomaly,
the foll wlng pr1nc1plas are put forth feor consideration for implementation
of the Marit Promotlgn Scheme, . . b i b h b
' The Unluar51ty may fix a date by wh;ch the applicqtlons under the Merit
'Promotinn Schema uill be received 1n the University every year. This' could
'ba 59ptamber 30

q2 A 'Crlhlcal data mqy be fixed . Fgr maklna appointmants effectlva the

following.year i.e,, the commencement:eof the academic session, In NEH! the
'qritiqu date' may be fixed as March,1s: . r

‘3. The selection process may he .cumpleted in tha year the applicaticns are
invitad;and.teachers_saleqted,ba appointed with effect from the critical
datay, i.,8s 1st March of the folloung years LABIES

4. If for any reason the selecticns could not be finalised in the same year,
-the 'Motional appointment! of the teacher may be reckoned from the 1st March
of the year he would have otherwise eligible provided he apnlied in that year,
but for the delay in the selection process even if the selections are held
~ at a later date than the critical date. In such cases, howaver, the teacher
- will draw his salary of the higher post from the date he actually joins

: uhile.thé benefit of drawal of increment may be allowed from the date of his
‘notinhaluapppintmantf to the higher post.

Se. The pri'giple .f critical date, ieé., 1st March be made applicqble to tea-
chers appointed as per E.C. resolutinn £C$44385307(vi)(a). :

; ~The casa of the teacher who was aprointed in December, 199&1mayl3150-
‘be :governed on the above principle by making his appozntment eFFectlva from
the 1st March of the followi ng yeat ' ic.,T.3.85 notiomally for the purpose
‘of senioritylwbile the issue of ‘pay and ‘allowances drawn by him from
Degénber, 1984 to Februsry, 1985 may Aot - be réopaned. a0

39

44
‘5,|,"' =

oA The matter is plqced banre the Executlua CDUHCll For CJnSldaratl‘n.



6:6:1(3)

Annexure A

SE CRETARY UNIVERSITY GRABTS COMMISSION
* BHADUR SHAH ZAFAR MARG
NEW DELTI ,
D,0, No.F,1-87/(CP) Part I lovember, 1982.

Dear Vice -Chancellor,

Kindly rcfer to D 0,Retter No,F,1-87/(CP)
dated the 14th January, 1981 from the Chairman, University Grants
Commisgion rcgarding the scheme of Murit Promotion for University
appointed tecachers formulated by the UGC with a view to giving
recognition to outstanding work done by the University appointed
tcachers and to providing for reasonable opportunitics to them

for profcssional advanccment,
2a The above scheme has since been glightly

modified and I am enclosing & copy of the revis<d guidaliness
for the implementation of Merit promotion schemed for University

appointed teachers in the University

e The Commission would make a contribution

of Rs. 680/~ per annum for each pcrson promoted as Reader/Professor
under the above scheme, in accordance with these quidelines for

the re: i1ining period of the Sixth plan only,af »r which the
expenditure by the University as part of the maintenance grant,

The University may neiwprocecd with the implementation of the

scheme,

4s The University would supply to the UGC
necessary particulars, each year ,of the persons considered under
the scheme, the rcference cvaluations and recommendations alomgwith

minutes of the slection Committcocs and persons finally promoted.

With rcgards,

Yours faithfully,

Yours sincerely,
Dr, B,D,Sharme, Sd/“
VicesChanccllor,
North-Eastcrn Hill 'University,
Shrillohg- 793 001+«

(R,K, CHHABRA)
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Guidclines for imploments ofthe Merit
Promotion Scheme for University App-
intment appointcd teachers,

~ PRE AMBEE

The role of the teacher is erucial in the maintenance of
dcadomic stondards ond discipline in an edueational ingtitution,
A great rcsponsibiiity,thcrcforo, livs on the teacher to unsurc
that propocr Aeademice atmosphere is maintained in the ingtituticn
and that all cccdemic work is ecarricd out ¢ffeciently and with
devoticn to duty as = full-time employee of the institution,Every
profcssion, for its orderly Progrcags, necds certain rules of
professiounl ctichs, and cducation is no exception. In ordecr to do
Jjustiee to this challenging taék the teacher has to be devotedly
involved in programmcs of teaching, research, asscssment of his
work and also of the institution,At the same time, it is necessary
that tcachers are provided recasonable .opportunities for care-r

advancement, and rccognition of merit,

OBJECTIViiS:

The basic objectives of the scheme should be (1) to
recognisc outstanding work done by the University teachers in the
arcas of tcaching and resecarch (2)subjccf such work to cbjective
evaluation by cxperts im thc subject arcas concerncd and (3) to
provided for rcasonable opportunities for professiunaﬁ advancement
to such teachers, who merit academic rccogniticn, on a compatitive
basis,The scheme thercfore, may be appropriately named as "merit

Promotion for University Teachersg"This would be in the nature of

a flexiblc complcmenting Scheme whercin “no additional posts are
crecated, and the existing pergong on the basis of critical asscss-
ment arc pronmoted to the next highor level and the position is
held by such incumbents as persomal tc them, and no resudtant
vacancy is rcquired to be fdll:d, Such a Scheme would congiderably
encourage the tcachers to engage in advenced tcaching and research
and makec distinct contributions which would merit recognition and

pronotion,

Con'td/.....-...
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METHOD @F IMPLEMENT ATION:

23 (a) Teachers in the University depariment engaged

in advancedteaching and research amd whose contribution and
achivements are guch as to merit recognition may be‘éanégdered
for merit promotion in the first insfance, after completing
eight years of continues service in their respective cadre, of
which at least four years should be in the institution where he/
she is being conéidered for such assessment and merit promotion,
(b) Any tecacher who hes been considered and not selected for
merit promction in the initial presentation could, however,
submit his work again only after a lapse of two years.;(c)
Teachers interested is siich assessment and consideration of merit
promotion should present their womk to the Wniversity through
their department, latest by 31st December each year or a .date
stipuiated by the University(d) the University should generally
take a decision b fore the beginning of the next academic yeaxr:. ,
80 that such promotions Ean b-come effective from the date of the
beginning of the next academic year, so thatsuch progotions can
become effective from the date of the beggnning of the next
acadenmic scssion,(e) Vhile the final selection of person to be
promotcd can be made by the University in accerdance its mprmal
procilure, it would be ncec sary tewmfor the‘work(tn include
research, publications, book reviews, curriculum development ,
teaching aids, innoention in teaching methods, equipmert developed
ete) presented by the individual teschers to ot loast two reference
in the subject/disciplina concerned,The refé;ence are to bo
selected be the Vice=Chancellor out of a panél of names set up
according to the proomdure prescribed by the University for
Sclection Committee,The cvaluwetion reports by these reference
should be kept confidentinl and should be made available to the
Selection Conmittee,Merit promotfon be given by the sppointing
authority to a teacher only on reccommendation of the Selection
Committee duly constituted after it has given lcaest two outside
experts on the Selecction Committee in the casc of promotion to
readers and three outsid. cxperts for promotion to PBrofessor

in these cases,

Contdd,, coc..
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(£) The post of a roader given Bo a lecturcr or the position
of a profcssor given to a Réad r, through merit poomotion, would be
perscnal to the incumbent concerncd (g) the nmain criteria for
promction wndcr this scheme would be the merit of the work as

defined above and neot the seniority of the teachers .

5 Not merc than 1/3rd of the number of total permancnt
position of lccturers or Readers within o department may held such
nerit promoticons a2t next higher level ot any given time, further
not more than two readcrs may be given such merit promoticn as
Professor within o department for the duration of a plan period.
The persons holding such merit prometions would not count for
deternining the total rusts in the cadre of rcaders for purpose
of merit promotion to professors,It would be desirable for a
department not to fully utilise the werit promotion scheme at one
time, but to phase it out so that the full quota could be reachcd
in the plan period,

4, Additional funds requircd to implcment this scheme
in the Statc Universittics may W provided by the Commission as
plan assistonce on the condition that after the Commission's
assistnce ccnses,the University/Stote Covernment would treat

this as comnitted expenditure.

5e No additional/ extra staff can be provided in the
category of posts foom which a2 perscen has received merit promcticn
to the next higher post, conscquent upon the inplementation of this
schere ,The wowk load should. thereforce be adjusted suitable without

seeking additional position,

6. While making selection frr such promoticns, it is not
expected that the sclection committe would recommend any advance
increnent, nor is it expected that any rules for pay fixation on
promotion/selecticnto higher posts arc appiled to provide increment.
Only marginal djustment would require to be made within the new

scale, nearcst to the salary alrcady drawn by the promotion,

Eontd/. .oens
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Te The Commissgion, in order ti cnable the Universities to
implemert the scheme in the initial stesc, would make a e~mtribution
of Rs, 600/- por snnun for cach prson pronoted as reader/Profcssor,
under this schene, in accordance with these Gudddlines, for rcanining
puriod of sixth plan enly, after which the cxp:nditure of poste
filled undcr the scheme would be takem over ag conmitted expenditurc

by the Univorsity/Statc Governnent concerncd,

He Any Schene which the University nay alrcady have for
merit personal promotion and persons alrcady promoted und.r such o
scheme prior to the present scheme of the UGC becoming effective
will not qualify for UGE assistance,

9. The University would furnish to the UGC! necessary
particulars, cach year of the persons ccnsidercd under the scheng
the refer cvoaluations and recommendeticns slong whéh minutcs of

selection committees and persons finally promotcd,
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UNIVERSITY GRANTS COMMISSION

Bahatiursheh Zafar Marg,
New Delhi ~ 110 002,

D.0.No, F,1-6/83(CP) April 29, 1983,
Dear Vice-Chancellor,

Kindly refer to this Office D.0. letter No. F,1-87/78(C)F)
Part I dated 23rd November, 1982 and F. 1-6/83 (CP) dated February 15,
1983, regarding Merit Promotion Scheme for University appointed
teachers. Keeping in view the modalities involved in processing

the cases, it has since been decided that the University, if

they so desire, after consulting the State Government concerned,

give the benefit of the above scheme to the University appointed
teachers with effect from 1st January, 1963, The Commission's
assistance would be available from 1st January, 1983 to 31st

Masehs 1985,

With regards,

Yours sincerely,

Sd/-~ D. Shankar Narayan

Dr B.D,Sharma,
Vice-Chancellor,
NEHU, Shillong.
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Annexurc 'C!

Universi Grant Commission

F.1-7/83(0P) 29th Aprid,1983«

Jigs

Dr, B,D,Shamma,
Viec-Chancullor,

North-Bastern Hill University,
Lower Lachounicro,Shillong -1

Sub: Murit Promotion Scheme for University and College
appointed tcochers,

Sir, ;

In contimuation of this office D,0, lettcrs No,F, 1-87/
78(CP) pt,I dated 2%,11,1982 and 31st December , F,1-6/83(CP)
dated 14.2,1983 and F,1-7/83(CP) dated 17.2.1983 on bhe above
subjeet, I an directed to say that the University Grants
Cbmmission at its mecting held on 21ste+March, 1983 considercd the
conment s /views rcecived fron the State Governments/Universitics/
Associations /Individudls on the Merit Promotion Scheme for
University and Colleg. appointed teachers,The Connission notoed the
views expresscd by the difforent State Governments,Universitics and
other orgenisations on the Merit promotion 8chemes for University
amd eollege teadhers and decided ég follows:—

Ve As already resolved by the Commission, the comnission

is nct in favour of time bound promotions based only on the nunber
of years of service rendred by a Beacher,In this connection, the
Conmission noted thet under the scheme only the teachers who have
rendered a service of 8 yenrs were eligible for considcred on

under nerit promotion ag indicated in the guidelines,If any State
Governnent or a University desired to prescribe higher linit of
years of servicc for cligibility for cosideration under merit
pronotion schene it could do so but the cormission wes not in favour
of changing other guidelines prescribed for evaluation and prccedure

for the cunstitufion of the sclecfibn Committec,

Contd/.......
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2. In the ca86 6 lecturers in the Government colleges
the minimun period of 8 years service fcr being eligible for
considerétion for nerit promoticn may cover continuour service

in more than one college.

e The connission's assistance for inplementation of the
merit promotion scheme, is in the nature of a coatibution to
enable implemeniation of the scheme and not for provideing actusl
oxpenditurc dnvolved and thus its assistance would be limited to
the anount alrec-dy indicated and be aveilable upto 31a@t March,
1985 Thercafter it should be treated as o c-nnitted expenditure
tp be taken over by the State Government,

" It nay not be possible to bring the teachers serving
in the affilisted colleges which have nct becon brought under
Scction 2(f) of thc WGC Act/or declared fit under Scction 12(40)

of the UGC Act, for assistance under this scheme.

5e . The un.nmummmdbarof years laid down as one of the
Gllglbillty conditions for consideration for the rmerit pronotion
schene would relate to the period spent as a regular lecture snd
would ot take into account the experience, if any, as demonstrators

insturctors/fesenrch agsistatbe /Asstt. lecturers cte.

The sbove decision of the ccnmission is brought to the
notive of the University for information and guidance This nay
also kindly be brought to the notice of the ufflll tod colleges
which are brought under S:ction 2(f) of the UGC Act or declared fit
under Secticn 12(A) of the HGC! Act.

Yours faithfully,

sd/-

(Y.D.Sharna) .

Deputy Scceretary.
Copy tod-

1. The Sceretary by name, Department of kducction
" Govt of F, 1-6/83(CP)

Bonkd ). oo inni
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and in continuation of tHds office D,0,Lettcr No,F,1-87/78(CP)
pt.I dated 1-1-1983,F,1=7/83(CP) dated 1Tth February, 1983 for
dnflernation,

. File No,Fe1-6/93(CP)

o 4 The Sceretary,Departnént of Technical Education of
Technical Educction,®pvt, of

(Y.D.Sharna)
Deputy Secretary.

s 8w
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(iii) Merit Promotion Scheme for University appeointed feachers-

EC:34:83:05:2(ii) The Counecil ccngidercd and accepted the
guldelines isswd by the University Grants Commission for the
inplenmentation of the Merit Prrootion Scheme far University appoin-
ted teachers and RESQVED that the scheme be nade cffective fren

1st January, 1983 and it will be applicaeble to all teachers of

colleges nainteined by ite

The Proforna for application for pronotion wnder the

Scheme is placed ot Appendix- 4,

e s b0
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Introduqtion of revised A.C.R. Forms

for Officers, liinistrial staff, Technical
staff, Library steff and Grdde 'D' staff
and Stenographers in the University,

(ii)

The University hes been using A.C.R. Forms duly
approved by the Executive Council,

At present the ACR Forms used for L.D.A. or
equivalent and sbove (other thezn officers inecluding
section Officers) do not containa column for self
assessment which is considered important for assessment,
review and acceptance of the ACR, OSome amendments have
been made in other forms to be used for officers and
other category of staff,

The revised forms duly approved by the Vice-
Chancellor are placed before the members of the B,.C,
for their consideration and aporoval,



PART II - B3ELF ASSE3SHENT/APPRISAL

1. Academic and professional achievements during the
yeer, including degrees obtained/courses attended.

2, Special items of tasks assigned during the year,
if any, from=-—-=—=—-==—ecwe-- to

——— . ——— e —

3. Brief resume of work done by the individual during
the year/period from=—=e——ecmeea-

00000000000
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NORTH-EASTERN HILL UNIVERSITY
SHILLONG 793001
FORM DF CONFIDENTIAL REPORT DN “EPUTY REGISTRAR/ASSISTANT REGISTRAR/
" SECTIDN OFF ICER/EQUIVALENT OFFICER 3

™~

Branch/Department/

Repordy for the year/period during 3

PART I PERSONAL DATA

1s. Name of Officer s

2, DRate of birth ¢

3. Designation/Post held :

4e Whether Permanent/temporary/A d-hocs

S5« Date of continuous: appointment to
the present grade, viz

B. Sections in which employed during the
year/period under report & pcriod of
service in each ¢

7¢ Period of absence from duty on leave,"
training etc.,during the year under
reports

NBTE‘ -;2:2:,:‘ B '>'_,\> 2 S,
f ssessment under columns % onwards below shruld not be indicated
by tick marking but should be clearly expressed in suitable words.

Bs State of health i :
Please indicate whether g
a) The Officer physically energetic &

b) Mentally alert,

9. Temprament 3

a ) Is he claim & does he retain poise
at times of pressure of work ?

b) Does he get p:rmjoked'easi'ly s
c) Is heable to tolerate differences
of opinion 7

106 Intelligence and understanding

a) Exceptional & has clear grasp of any
matter however complication 3

') Is intelligent & grasp s a point
correctly with reasonable speed 3 .

c) Shows a barely adequate grasp $

d) Very slow and/or often misses
the point @

cont de—2/



45 6:6;2(4)

11 Knowledge of Rules,Cndes/FEnnUaié, Instructions,Pro®edures/Act
Statutes and Ordinances of the University s

d i

a) H-s an exceptionally good grasp of the work of the office
as a whole & the Rules Codes, Mnuals, Acts, Statutes &
Ordinances generally, and thorough ' intensive knowledge
of the work of the branch 3

b) Has sound knowledge both of the work of the branch and that
of the office as a whole ¢
c) Knows jus~t emough 3

d) Not good enough .

12, Quality of work s
i) Attention to detail

a) Most reliable and comprehensive $
B) Considers 2ll Relevant details 3

c) Apt to be over concerned with petty
details and loses perspective ¢

d) Inclined to be superficial 3

1i) _Judgement :
a) His proposes or decisions are consistently
sound and well thought of 3

b) Reliable
c) T akes & reasonable view $
") Unreliable, undecided, rigid,

superficial or erratic ¢

1ii) Presentation of cases 3

a) Extremely clear, congent and lbgical s

b) Very good and expressess himself clearly
and consisely °* ;

c) Just good emough @
d) Does not have ability to present
cases properly 3
iv) Ability in Notbow. and Orafting s
a) Excellent 3

b) Very gond s
c) Goodd s
d) Ordinarily goo-d :

v) Promp-tness in disposal of work : b

a) \Very prompts
b) Rezsonably prompts
c) 1s slow and tends to delays

Contd—=3/—-
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558

1 3._Ability in discussion and conversations.

a ) Very effective and convincing S

b) Cood & putis across his points eiearly :
c) Expresses adequatelys

d) Not very clear

14.=anlity of spperuiéidn‘zl
a) \Very thorough and of a high order,
b) ®ood and useful.
c) Average and routine.
d) Poor,

15, Initiative and Drive s
a) Excellent.

b) In good: measure

c) Adequete,
d) Lacking.

16+ Readiness to assume responsibility 3

a) Promptly comes forward and accepts
responsibility 3

b) Accepts responsibility if f& comes 3
¢) Tends to evade 3

- d) Passes responsibility to others

1 7., Ability,Control & Menpnagement of staffs

i) Ability to inspire confidence and to get the
best out of the staffs

a) Gets the best from them 3
b) Gets along well

¢) Just mariages &

d) Imadequetes

18, 1i) Capacity to train,help and advise the staff and
ability to handle his subordinatess

a) Excellent.
h) Very good g
c) Good

d) Averages

18, Relationship With-COlleaguggﬂz .

a) Wins and retains the highests regards of all

b) Is generally liked and respecteds:
c) Not easy in his relationship but gets by 3
d) A difficult colleague $
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19, ‘Other Dbseruationsla_

(This space may be itilised for remarks which complete,
corroborate on supplement what has been indicated above.
This should not,however be used for merely repeated in
vague terms what has 2lready been stated. Specific points
such a2s special accomplishments during the period under
report and any other aspects not =eavered in proforma

given above which the Reporting Officer considers specially
worth mentioning may also be indicated here)

20, Ii;tﬂgritzi
( Instructions as circulated by the
University vice Registrar's letter
Nosgseess
Dateds should be kept in
mind)

"Nothing has come to my knowledge
which casts any reflection on the
integrity of Shri/

His general reputation for honesty
- is goodd and I certify his
integrity,."

* Signature of Reporting Officer,
Name in block letterst

Designation s
Dated :

#* Categorisation! s
(Peor/Very good/good/outstanding)

% Categorisation must be given on the
basis of assessment recorded by the
Reporting Officer as contained in
Part-I above from columns & to 28,

%o o
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NORTH-EASTERN HILL UNIVERSITY
SH ILLONG 793001

~ANNUAL CONFIDENTIAL REPORT ON THE WORK AND CONDUCT OF PROFESSIONAL/
SEMI PROFESSIOMAL LIBRARY STAFF WORKING IN THE UNIVERSITY LIBRARY
FOR THE YEAR s

1¢ Full Noame s
2, Dateof birth =
3« Designrtion in full g

4. Dote of continuwus a2ppointment
in the present grade s

S« Grade of pay

6+ Whether permenent/quasi-permenent
or temporary s

7« Position in the seniority list g
Be Nature of work on which employed

9. Has hermintained @ rep utation for
honesty during the year under report 7
(If you are doubtful or your enswer
is in negetive, give reasons )

18.. How long has he served under you 7

11. Has his work been satisfactory, if not
what are the specific defects 7

12. M@Attitude towards I) Library Service,II) Readers t
13. General Behaviour $

14, Have the defects in his work,conduct,attitude
or behaviour brought to the rotice of the
Officer concerned ? Has any improvement in
respect of defects complained of in the last
report been communicated to him ?

15, Intelligence, industry and keenness:
16, Amenability to discipline :
17. Punctual attend-ances

18. General remarks s

Head of QOffice,
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NORTH-EASTERN HILL UNIVERSITY
S ILLONGs_783001

FORM OF CONFIDENTIAL REPORT ON EXECUTIVE DMGINEER BRANCH/DEPARTMENT s
REPORT FOR THE YEAR/PERIO® ENDING

PART-I (PERSDNAL DATA )

1« Name of Dfficer g
2. Date of Birth s
3+ Designation/Post held j

4e Dlhether Permanent/R d-hoc
Temporary s

5. Date of continuous appointment
to the present grade jviz;

6. Sectiong in which employed during
the year under peport & periodof
service in each g

7. Period of absence from duty on leave,
training, etc.,during the year under
report 3

k.

Note 3 Assess—ment under colums B onuwards below should not be indicated
by tick merking but should be clearly expressed in suitable words.

PART- IT ASSESSMENT:®BY. THE REPORTING/REVIEWING/ACCEPTING OFF ICER

B, State of Health 3 -

9. DEPARTMENT EFFICTENCY =

a) How has he managed the work
during the year in regard to s

i) Speed
ii) Quelity
1ii) Econony

B) Has he been able to e-xercise adequate
control over the expenditure with
respect budget allotments ¥

c) Are his decisions sound & practical ?

10. GENERAL PUSINESS HRBITS s

R) Are his relations with those working with him
generally cordial, and does he display good:
temper and tact in dealing with thoss with
whom he comes inte contact '? : !

b) Are cases disposed of promptly ?
c) Readiness to assume responsibility ? _
1) Promptly comes forward and accepts responsibility ?

contd=-2/-
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ii) MAccepts responsibility if it comes 3

"14i) Passes responbibility to others 3

ok 'E oy

11- KNOWLEDGE OF RULES ﬂND PRUCEDURE

a) Has he adequaté kmwledge*of‘ depart menta 1
& accounts rules- and Procedure to be able
to pmperly ‘tontrol the works and expendi-
ture in the DlUlSiDn g e

‘b) Has he proved hJ.s f‘itness for the power
delegated to him for techinical sanct‘.ions,
acceptance of tendl—:r/uurk orders etc 3

12, GENERAL QUALIFICATIONS :

a) Does he show adequate initiative & drive
& is he energetic ?

b) Is there anything in his work to show that
his efficienty as University Officer is
imparred by his constitution or-~hablts??

c) Does he take adequate interest in training
of his Assistant Engxnecrs and Junior.
Engineers ?

13, ﬁbilify to analyse fa'c;t‘s, propose alternatives and u_isruaili‘se
- consequences and reprecussions to help decision and policy makings

a) Excellent, effictive and conviencing 3
b) Very good s

c) Goods i
-.+d) Average s
X
* e) Poor ¢ i
14s 7 17T:_@bility of discussion and conversation 3

a) Very effective and convincing s
b) Good & puts across his poigts s
c) Expresses adequately '

d) Not very clear @

15, Quality of supervision g

a) Very thorough and of a higher order g
b) Good and useful g - A

c) Average and routine's

d) Poors

' Contd--3/-
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16« Professional abi-iilftl :

a) Is he well conversed with the
principles of Desigh & preparation
of estimates ? - Vi

b) Is he efficient in Planning and
execution of works'?

c) Has he any special professiomel
attainments ?

d) Does he keep abreast with and apply
modern techniques ?

17. Presentation of cases

a) Extemely clear, cogent and logical:s

b) Very good ' expresses himself
clearly & consisely 3

c) Just good enough i

d) Does not have ability to pressnt : :
cases properly s : _ ‘

18, Int Bgzit!’

(Instructions as circulated by the

University vide Reglstrar‘s let ter

hbi.--.-.d‘l‘.ed:. “e o0 osmuld be

kept in mind) g
"Nothing has come to my _
knowledge which casts any
reflection on the integlity
ofiSri ___his general
reputation for honesty is
good and I certify his integrity".

18
19, Over all ass-essment of
per formence and quelifies . ] S .

20. * QVER ALL GRADING ' s

(Outstanding/Very good/Good/Poor)

®* On the basis of assessmant as contained
in Part-II of the report under reference.

- Signatures
Vice=Chancellor

Name in block letterss
Date
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NORTH=EASTERN *HILL UNIVERSITY
SHILLONG 793001

FORM OF CONFIDENTIAL REPORT OF LOA/TYPIST
BRANCH/ DEPART MENT 3

REBPORT FOR THE YEAR/PERIDD ENDING s

1« Name 3

"2. Date of birth i

3. Date of continuous appointments g
4e Whether permanent of temporary -

5. Sections in which served during the
year under report and period of
service in each 3

ASS ESSMENT BY THE REPDRTING OFFICER g

6e Nature of work on which employed °
(Diary despatch, Recording and !
Indexing, cesh and Accounts work,
Typing, (Proof-Reading etc) 3

7« Proper meintenance of prescribed .
registers and charts etc (e.g. Section Diary,
Controlling Chart Despatch neglsters Index file,
File register etc) 3 P

8. Accuracy and sppéd in typing @

5‘.' -Intelligence, industry and keenness s

10, ﬂbseruatia'n on capacity to express himself
& with clarity and comprehensive in his notes
and drafts (If he has/had occassions to
case work )s

11 +Amenability to discipline s

12+ Punctual ARttendance 3 :

13. Relztions with fellow employees 3

144 General summing up of good and bad qualitiess

Signztupe of the Reporting
Dfficer.,

Name in block letterss
Designation:

®Grading ! '
(Poor/Good/V ery-good/Outstanding

® Grading must be given on the basis of assessment recorded by the Reporting
Officer as contained above from column 6 to 14.

Contd-2/-
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REMARKS OF THE REVI EWING OFFICER

ASSISTANT ﬁEGISTRﬂR DR CORRESPONDING OFFICER

(The Reviewing Officer should carefully and state whether he accepts the
assessment recorded by the Reporting Officer in all respects, If he

differs from the reporting Officer in any respects, the fact should be
clearly stated ).. .

1« Fitness for promotion to drade of Senior Clerk &

2; Grading ' !

(Poor/Gond/Very-nood/Dutstamding)

- Signature of Reviewing Offieer
Name 'in block. letters-s

Designation ¢

Sigmeture of the next superior Officer
(with remarks, if any)

Gradimg ' ¢

(Poor/Good/V ery—good/Qutstanding)

2 con$ d——ﬁ/-"-
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s 33

ACCEPTING AUTHORITY

Signature @
Name in block letters

Designation :

- Ay
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SHILTONG=793 OO0 1

FORM OF CONFIDENTIAL RZ203T ON SENIOR ASSISTANT

Branch/Departnents

Report forthe year ending:

1. Nome :
2., Date of Birth H
3. Present grade ' s

4, Dt, of continous spvointmnent
to the present grade :

5. Whether permenent or temporarys

6. Sections in which served during
the year, under report & period,
of service in each s !

ASSESSMENT BY ™E REPORTING OFFPIC IR

7. Referencing & psging of notes &
correspondence H

8. Keeping files & papers in tidy
condition ol 2
* 9, Maintaining propeéerly the assistant's

Dairy & standing Gu-rd Files s

10. Promptness & accuracy in disposing
of work,

11, Intelligence, keenness & Industrys

12, Knowledge of procedures & regulationss
13, Aptitude for éarticulartype ofworks
14, 8kill in drafting :

15, Relotion with fellow employees

16, Ammenability to diseipline s

18, Punctusl attendance :

18, Has he been responsible for any out
standing work during the year under
regort? If so, what?

19, Has he been reprimanded for indifferent
work or for other causes during the yeer
under report? Is so, give brief Particularss
D. Remerks #s to defects in character indebtness

etc, which ete nilitete sgainst efficiency
and suitability for particulars type of works

21. General assessment of good and bad qualitiess



)
T

*GRADING *
(Poor/Good?Verghgood/OMtstandingT_
e

*Grading must/given on the basis of
assessnent record by the Reporting
Officer as contained above fronm columns

7 %o 21
Drtes ~ Bignesture of Reporting Officer
° Name in Block Letters i
Designations -

— — — — — f— — S— — — S — S e e s e

Renarks on the Reviewing Officer (issistant Rrgistrar or Corfesponding
Officer) . '
(The Reviewing Officershould carefully consider and state wh&vher he

accepts the assessment recorded bg the Reporting Officer in =211
respects, If he differs from the Reporting Officer in shy respect,
the fact be clearly staped) .,

1. Pitness for promotion to the
Grade of Superintendenty
Assistents

Dates ; Signature of the Reviewing Officer
Name in Block Letterss
Designetion:

REMARES OF TWE NBXT OFFICARLFIF ANY:

Dates Signstures
Neme in Block Letters:
Designation,

ACCEPTING AUTHORITY
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FORM OF CONFIDEZNTIAL RTPORT OF P ERSONAL ASSISTANT/SENIOR 3CALE
STENOGRAPHER/JUNIOR SCALE 5TENOGRA?VER,

Office/Deprrtments
Report for the year/period endings
1. Name of Officers

o, Date of birth:

% Present Greodes

4, Date of gpreintment to
the precent grade:

5. Nemes of officers with whom employed
during the year end the period served
with e~chs

ASSESSMINT BY THE REPORTING OFFICER

(If any of the items mentioned below do not apglu,.the Renorting
Officer should mention this fact against the relevent items).

6. Regulerity and punctuslity in -ttendr-nces
7. Proficiency snd accurrcy in stenographics
8, Intellig 1ce, kecnness and industrys

9. Trust-worhiness in handling sc=crnt,
~n¢ top secret matter =nd peperss

10, Meintenance of engagement diary and %:v2ly < he i e on
timely submission of necessery pespers
for me-tings, interviews ctce

11, Genersl asesist-nce in ensuring that metters
requiring sttention arc not lost sight ofs

12, Initietive and tect in dealing with
telephone crlls and visitorss

13, Nrture of other duties, if 2ny, on which
employed end whether carried them out
satisfactorys

14, Pitness for promotion to the next
higher grades

15, Suitebility for working as a Scction
Officer/Assistants

16. Brief mention of any outstanding or notsble
work, if any, meriting specisl commendations

17. Has he been reprimended for indifferent work

or for other cruses during the period under
report? If so, cive brief particulerss

18, Remarks as to defects in char cter, indebtedness,
etc, which may milit-te sgainst efficiency and
suitabllitys

19, General sssessment of personelity, integrity,
charscter and temperament including relstions

Eh Fal oy Sy Taeh &, erans hilite +n
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Greding '
(Poor/Good/Very-good /Out st anding)

Signature of the Reporting Officer
Name in block letterss
Degignetion: :

Signaturc of Next Higher Officers

In case of steno-tyoist, this assessment shall be given in regard to
fitness for oromotion to both theg grades of Stenographer snd Upoer

Division Clerk,
: {

Notes The substence of an unfavourasble report will, as rule, be com-
nunicatedto the Officerreportedon either orally or in writing
as nay be considered sppropriate by the Reporting Officer and
the -fact of such communication noted on this report, Where the

Repnrting O+ficer feels that such communication will serve no
use ul purvoseand may only discourage the officer reported, .

the decision not‘to comaunicate should alsn be noted,
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NORTH EASTERN HILL UNIVERSITY
SHILLONG = 793 001

REPORT CN THE CONDUCT AND QUALIFICATICNS OF AS3ISTANT ENGINEER
For the period from: | to:

Name of Officer reported ons:
Rank of Cfficer Reported:

Name of Reporting Cfficers

Period for which Assistant
Engineer has serwved: Years Month

INSTRUCTICONS

i) It is desirable that instances bearing out of epitions
expressed should be given wherever practicable. They are nore
expecially necessary whereever thereport is unfavourable,

ii) It is expected that the Superintendent Engineers will in
general terms give their own opinion regarding the conduct
and gualifications of Assistant Engineer/Assitant Executive
Engineer and that they will specially state how far they
agree with the Executiwve Engineers report.

iii) If the Engineer has served less thatn six months under the
the Officer reporting the opinions o f the Superintending and
Executive Engineers under whom he has previously served should
be obtained and attached to the report, If the reporting

8u¥hori€§ 18 transferred aft-r a periof of more than three
months he should eave to his successors a full report in
the prescribed form,

the prescribed form,

iv) Under "GENERAL REMARKS" such additional information should be
given as may be necessary to assist the Chief Enginecer to form
and accurate opinion of the conduct and the qualifications of
the Officer reported upon.

REPCRT OF THE WNORK CCNDUCT AND QUALIFICATICN OF:

Years months

1., Name of charge:
a) Name of the Sub-Divisionss: -

b) Description of work on which the
Cfficer has b:en engaged:

- 49 Professional Abilitys:
a) Is his technical knowledge sounds?

b) Has he sufficient practical experience
of buildings and roads etc?

¢) Is he# efficicnt in maintenante of
buildings. apd roads etc?

d) Has he any special professional
attainments,

e) Does he show speciél aptitude for
any particualr class of work?

-0002/"'
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3. DEPARTMENTAL EFFICIEMNCY;

4

a) Has he adequate knowledge of initial
accounts, and does he exercise
sutfficient supervision over them?

b) Does he exercise effective Control
over the work of his subordinate?

¢) Does he perSOnallf carry out prover
checking of their work?

d) Does he comply with Godal Rules
regarding the counting of and
accountinyg for, stock?

e) Is he methodical and is his
office in good order?

f) Have inspecting officers had _
occassion to fond any serious fault
with his work? (Refer specially to
any cases in which his work was praised
or adversely commented upon) .,

g) Are his arrangements for carrying out
works satisfactory and are his methods
e@conomical or otherwise?

h) Are his repores reliable?
GENERAL QUALIFICATICNS

a) M ntion specially whether he is

i)energetic (ii) Observant &
iii) has initiative & derive,

b) Is he good tempered?

¢) Is he careful & painstaking in
instructing &atraining his aubordinates?

d) Has he passad his Departmental examination?
Steps taken to remedy defectss

Has he taken steps during theyear under
report to remedy defects, if any, to which his
attention might have been drawm in the previous
year?

Prcemotions
a) Do you consider him to be an officer or
more than ordinary attainment and abilities?

b) Have you ever suggested his transfer from
under your control, if so, why?

¢) Having regard to his work during thopast
year, do you recommend him for an increment
under thd time scale? If no, state the
grounds on which you consider that the
increment should be withheld,

d) State whether you consider the Assistant
Executive BEngineer/Assistant Engineer
qualified to hold charge of a Division?
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7. General remarks:s

Has he maintaine | reputation for integritys?

Notes Deal fully with such evidence as is available of ip-efficiency
or corruption or other failings which impair his value. Any
instance of corrup practices should be specifically stated,

Date: Signature of Reporting Cfficer.

Name s
Designation:s

Signature of Reviewing Cfficer

Name s
Designations

Dates

Signature of Accepting Authority

Name ¢
Designations

Dates

PR
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NORTH-EASTERN HILL UNIVERSITY
SHILLONG -I

POZM OF ANNUAL CONFIDENTIAL REZORT OF OVERSEERS/JUNIOR EHGIIEERS

Reporting Officer sho 1ld fill this form correctly. Any special remarks
for which a pl e cannot be found or vaich requires to e made before
next year's report is filled can be entered on the back of this form.

Recommendation Roll for the year ending:
1 1. Name of the O0fficial :

2. Designation :

3. OQrade of pay i

4, Age (Date of birth) :

5. Length of service in the Deptt. :

6. Length of service in the present grade:

7. Office to which attached :

8. Nature of work on which employed:

11, rroficiency in

9. Civil Engineering :
10. Surveying and Levelling :
11, Drawing :
' 12, Estimating
13. 0ffice work and Accounts :
14. Stock Maintenance :
15. Tools and plant maintenance g
16. Dealin _ with cdntractors H

17. Measurements and billing :

1iT. BExecution of Work

18. Efficiency :
19. Economically
20. Rapidly :

v 21, Character and habits :
22. Intelligency and Judgements :
23 Taect 3
24. Temprament :

25. Ability to command and dealing
with subordinates :

26. Ability to obtain and control labour :
27. Dealing with public :

28. Relation for integrity :

29. 'General wodthiness and zeal :

30. General aptitude in the profession :

31. General remarks :
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32, Was any warning fiven for carelessness or
lack of interest in his work ? 2

33. Has he taken steps during the year under
report to remedy defects,if any, to which
his attuntion was drawn in the previous year?:

VI, ‘34, Fitness for promotion (Strongly recommended,
recommended, or not recommended) s

Grading * g

(Poor /Good/Very -Good /Cutstanding)

VILg 355 Whether the Cfficer is £1t top
confirmation in the post 3

INTEGRITY CERTIFICATE

" Nothing has come to my knowledge which cast any reflection on
the integrity of his general reputation of honesty
&8 good %3 :

Date s=-
Signature of Repcrting Officer
Designation 3
Date
REMARKS BY THE EXECUTIVE ENGINEER
Date - Egecutive Engineer
NEHU, Shillong = 1
Grading .

Poor /Good/Very-good/Outstanding

REMARKS BY ACCEPTING AUTHORITY

* @ver all

Grading ' i L
______ e R S Designation =
Poor /Good/Very-good /Cutstanding: Date

-~

Office Seal

*NCTE : Owver all grading must be given on the bas%s gf assegsment
recorded by the Reporting C(fficer and Reviewlng Cfficer as
contained in Part II and Part III of the report under refe-

rence,
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NOATH~-E.STEVZN HILL UNIVERSIIY
SHILLONG 793001
FORM OF CONFIDENTIAL RELOZT ON fRUCK/JEEZ/BUS/CAR DRIVER FOR THE PERIOD
=NBING

1. Name in full :
2. Date of birth :
3. Scale of ray :
4. Present ray :

5. Totel service :

6. Date of continwous appointment
to the present post :

Te Educational and Technical
Qualifications

8. Observation on :
i) Intelligence
1i) Bnergy and relisbility
iii) Panctual attendance
iv) Behaviour
v) Amenability to discipline
vi) Technical knowledge and ability

vii) Does he keeps the vehicle clean and
tidy

viii) Is he capable of attending to
pebty repairs to the vehicles

ix) Is he economical in the use of
petrol, labricating oil, etec.
x) Does he take timely action for
getting proper entries made in
the log book.

xi) Adherence to the traffic regulations
and civil laws.

xii) Number of accidents, if any,
in the year :
i) Minor

ii) Major

9. Has he been responsible for any out-
standing work during the period under
review mebiting special commendation?
If so, What ?

10. Has he been reprimanded for indifferent
work for other cause¢s ? If so, brief
particulars may be given :

11. Assessment of integrity :
(if anything adverse has come to your
notice, please specify it also)

12. Remarks of the controlling officer:



s

date

wemarks of the Reviewing Officer :

itemarks of the Accepting Officer :

6:6:2(24)

Signature of the Rcporting Officer
Name in block letters :

.

Designation :
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NORTH~-EASTELN HILL UNIVE.SITY
SHILLONG - I

ANNUAL COI'FIDLNTIAL REPORT OF COLCHES

BRAUCH/DEPARTMENT YEAR:
Name of the College : ;

weport for the yearfperiod during :

--—————-.—__-.—u-——-———.-——-.-__————q----..-_—-—-—.....—-.—----—_.._-——

2. Date of birth =

3. Designation/post held
& pay scale of the post held :

4. Date of continuous appointment
~to the present grade :

5. ihether permanent/quasi-vermanent/
temporary :

6. Name of Centre(s) where the coach posted
during the period under report :

7. Has hhe Coach maintained o reputation
for integrity during the year under
report :

8. a) Has there been any merked improvement
in the standard of game/sport under his/
her charge during the year :

b) If answer to (a) above is in the negative
has this any bearing on the Conch's efficiency
or was it beyond his/her control as e.g. non-
attendance of trainees adverse whether, non-
availability of right type of quipment and
other facilities, unexpected increase of
trainees etc. :

9. Capacity to dbserve punctuality :

10. Capncity to describe clearly and simply the
basic elements of the sport/game concerned
and to infuse interest of sports in his /
her trainees :

11. His/her -~ability o 3o .- pa }
w) instruét beginper o 2,

. b) instfugt advenéo trainees’:

12. a) Has his/her conduet been satisfactory ?
If not, what are the special defects ?

b) Have the defects in his/her work and
conduct noted in this report been
brought to his/her notice either

orally or in the form of a confidential
note ? If so, has any improvement

been noted subsequently ?

13. 1Is he/she accessible to the trainces
and has he/her good influence with them

14, Has he/s.c boeen able to get the cooperation
of his/her colleagues and are his/her
relactions with them cordial 7

15. Soecial apptitude, if any (eg. speaking
writing, research work or organisations)

16« Has any incident oceured during the period
under report which brings ercdit or disere-
Jit 4 hieg

)
13 e
] L1C e
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17. His/Her seunse of responsibility :

13. His/her power to improvise end ability to make
best use of available equipment and other
Bacilities

19. General remar:s (Jescribe general chsracter-
istics bringing out good as well as bad points
with suggestions for improvement, if any. Also
state briefly his aptitude to work loyality,
honesty , enthusiasm/personality & genernl
behaviour towards all ).

20. *Greding ! ’
(Poor/Good /Very good/Outstanding )

* Categorisation must be given on the basis of
assessment recorded by the Teporting Officer
a8 contained above from columns 1 to 19,

Signature of Reporting Officer
ilace (Designation & Office stomp )

M GER Eme Gmm e m— e m— e S SR | G s w— | wwm— g m— G wm  Wew G ww e aS | el e wmem gt e gt g s

REHMARES BY THE QLVIEWING OFFICER

Sigmaturc of the Teviewing Officer
(Designation & Office seal )

ALCCLYTING AUITHGRITY

Over all Categorisation ! '

Signature of she Accepting Authority
Neme in block letter s 3

Dgte 3 Designation :
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NORTH-EASTERN HILL UNIVERSITY
SHILLONG 793001

VFORM OF CONFILUZNTIAL REPOLT OF U.D.Assistant.
Branch/ Uepart: cnt

ieport for the year ¥4 period during @

Name . :
2, Date of birth : :
3, date of continuous 3ppéintments:
4. Thether permanent or temporary :
1 Sections in which served during

the year under report and geriod
of service in each :

ASSLSSMENT BBY TIHi s 0LFTING OFFPICER

6. Nature of work on which employed
(Uiary bespatch, Recording & Indexing
Cash and accounts work, typing,
~roof=readyng etec.)

T croper meintenance of preseribed
registers and charts etc., (ec.g,
Scction viary, Control Chart, Despatch
fegister, Index slip, File legister, ectc.)

8. Accuracy and speed in typing :

9. Intelligence, industry and Kceness :

10. Observation on capacity to express
himself with colrity and comprehensive
in his notes and drafis(if he has/had
occassuins to do case work )i

11. Asenability to discipline :

12, Functual Attendnnce 3

13. lelations with fellow employeces

14, General summing up of good ani bad
Gualities :

Signature of the leporting Officer
Name in Block Letters :

Designation :
*Grading ! ;
(Poor/Good/Very-good/Outstanding)

*Grading must be given on the basis of assessment
recorded by the Zeporting Officer as contained
above from column 6 to 14
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REMARES OF Tis REVIETING OFFICER : Assistant Registrar of or
Corresponding Officer.

( The "eviewing Officer should carefully and
State whether he accepts the assessment
recorded by the leporting 0ffice in all
respects, If he deffers from the reporting
officer in any respect, the fact should be
clearly stated )

1. Fitness for promotion to grade of

Senior Clerk : :

2. Grading ' ’
(2oorfGood /Very-good/Outstanding)

Sipgnature of the Leviewing Officer
Name in Blaoock Letters :

Designation @

Over all grading ' !

(Poor/Good/Very-good/Outstanding ) Signature of the next Superior
officer(Vith remerks, if any).

Accepting huthprity

Name in block letters :

LUesignation :



Q
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6: T - Others :

(i) Request for appointing a Steering Committee
for formulating the bye-laws for the Centre -

Placed as Annexure - 'A' is a letter dated 1§th
Dctober, 1985, received from Dr Man Singh, Head, Centre for
Science & Mathematics Education wherein he proposed for
appointment of a Steering Committee for formulating the bye-laws

for the Centre.

It may be stated that the Executive Council in its
meet ing held on 13th September, 1985, had considered the
proposal for assessment of work being done in the Centres. The
Execut ive Council had RESOLVED to constitute an Advisory
Committee with threc Deans to work out the details, prepare the

programmes and define the functions of the Centres.

The Academic Council in its meeting held on 17Tth
October, 1985, while considering certain points on the
functioning of the Centres, had RESOLVED to authorisc the
Vice=Chancellor to frame the Ordinance on the working and

functioning of the Centres,

The matter is placed before the Council for

consideration,
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. Annexure - 'A!
MAN MOHAN SINGH

CENTRE FOR SCIENCE & 15th Octobex, 1985,
MATHEMAT ICS EDUCAT ION ¢

Dr B,D.Sharma,
Vieg=Chancellor,

Sub:=- Request for nppointing a Steering Committec for
formulating the bye laws for the Centre -

Respected Sir,

The Centre for Science & Mathamaticleducntion like other
Departments of the University does not undertake organised teaching,
leading to any degree, diploma or certificate. This Centre is
different in nature with n commitment to design its programmes,
to stimulate interest, encouragement and to exposc the principles
of Science, Mathematics and Scientific methods to the elementary,
secondary, college students and teachers. Thus, it is very
necessary for the Centre to adapt its working sessions and
schedules as per the availability of its beneficiaries to the

maximum ecxtent. This also needs some adjustments in the vacations,

Since the Centre has to be a facility cum research cum
development Centre, some defined hours of 'service and availability
becomes necessary. Contrary to this conjecture, the Centre's
st aff vacations may nced to be so regulated that it may remain
open throughout the ycar., Thus, the difference in nature requires
some amendments in the byc laws, especially concerning the
working sessions, vacations, holidays, adjustment of vacations,
finance, accounting, rececipts and endoxsement budget cstimates,
obedience of rules and regulations, disciplinary actions and
appeals, specific evnlucntion criteria of work and the Centre as
a whole, supervision, co-ordination of work, reporting

schedules and projected programmes,

Contd/c-a
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Sir, in this regard it will be extremely nice of you to
kindly place this request to the Executive Cdﬁncil on the behalf
of the Centre, requesting their good office to appoint a _
Standing Committee, which will lock into the bye laws in'the
light of the Centre's commitment to its ubjécfivcs and amend
the same to look into the management, administration and the

programmes of the Centre.

Sir, your goodwill gesture in this regard will be a
great help to give a shape to the Centre., Looking fcrward for
favourable considerations and with kind regards,

Yours sincercly,

Sd/~ Man Mohan Singh
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(11 ) Consultancy in a Pharmaceutical Company -

Prof. H, Junjnppa, Head, Department of Chemistry, in
his letter No, Chem/VC/1/85-T124, dated 10th September, 1985,
has informed the University that he was being offcred a
consultancy job on rctainer beasis by the Organon Research
Centre, Calcutta. The tcrms and conditions as laid down by the
Organon Research Centre is placed at Annexure - 'A'., The
Committee appoirjted by the University Grants Commission to go
into the question of consultancy work to be undertaken by the
academic staff of the Cuntrel Universities has prepared the

guidelines which was accepted by the Commission (Annexure - 'B'),

Therefore, the matter is placed before the Councdl
for consideration whether to permit Prof. Junjappn to undertake
consultancy work with the M/S, Organon Research Centre, as per

UGC guidelines.,
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Annexure = YA @
ORGANON RESEARCH CENTRE
38 CHOWRINGH:E ROAD, CALCUTTA -7@0 OT1

Prof, H,‘Junjappa, g
qufth =flagtern Hill University,
Bijni Complex,

Bhagyakul,

Shillong —793005_1ﬂggha1§xa)

Your Ref: ;. Our Ref: Sjsidg Dt,33th Aug., 35

Dear Prof, Junjappa,

This refers to your recent lett:r addressed to our Dr,A,N,
Chatterjee and the discussion that you had with him with
regard to the proposition of our taking adventage of your
Consultancy Services,We have now great pleasurs in
announcing that wo are agrecable to accept your Consultahey
Services on retainership basis.to be governed by the

following terms and conditions,

1. ZuRIOD

The consultency will be initially required for a pexricl
upto 1?2 months with effecct from the date of scceptance
of the terms afid conditions contained in this letter,
and this retainership contract will basically be of a
temporary nature,However, the contract is renewable at

the option of this Company by one month's notice.

2. ARBA OF CONSULTANCY
Under thisnretainership egreement you will render to
this Company your technical advices on all matters
relating to Medicinal Chemistry as rclevant for our

antiparagitic research programme,

For the above noted purposes it will bec necessary for
you to visit our Laboratorics situatc on our Pharmscou~
tical Manufacturing Division at 182 Acharya Jagadish
Chandra Bose Road, Calcutio = 700 014

Contd/uccual
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- b

and at our-Che-ical ‘%nufacturlng Livision situate

ak " - hegar, .24 Parganas ‘and at such other place or
pleces fro- tire’ to ti*e as ~ay . ‘be adv1sed by this
Co-pany,

Su01CY

T ] vl e " o A Tne saa e N

You will not at any ti—e during the continuance of
your retainership contmect with the Co-pany or at

any ti-e thereafter co~-unicate verhally or in
writingydirectly or indirectly, on the affairs:of

this Co~peny end /or the associates of this Co-pany
with any person or persons not connected with this
Co~pany,nor in any other way publsih,divulge,or as
diselosgse any secret,dealing, infor~ation paper docu-ent
or ~atter of any kind whatsoever nrelating to the

.. affairs or the business of this Co~pany and/or the -

agsociates of this Cormpany or affectimg the research
and developrﬂgt activities of thtﬂ Co-peny except to
such person or persons that yau “wgy freo— ti-e to ti-e

© 1 besduly authorised by this Co*pany to ~ake known the
- 3a~e, ' '

BLsS

..For your sérvieés you will. be heid 2 fee or Rs.2000/-

(Rupees Two Thousand only). per -onth.In accordance
with the guidelines of the University Granis
Co~-ission, as esonveyed to us by you, the -onthly

fees will be rE“lttLd by us in favour of the Regigtrar
" of the North-sastern Hill Unive:sity,‘%ghalaya to

which you are attached.It is understood that out of
the total fees ﬁayable by us a su~ representing 25%
of thé fees will be appfopriatéd by the said University
and the balcnce will be pald by the said University

to you direct.

Oontd/cssine



De

6:7:2 (4)

Besides you will be rei-bursed for zll out of
pocket expenses incurred by you during your stey

on actual basis not exceeding Rs.100/= pr. ley

xn Calcutte overend szbove the expenses incurred on
eir fere/trcin fare,locel conveyance and hotel
expenses,

aa

The cost of ~ateriels used in carrying out the
Consultency Services for our own use and the
cherges for use of outside leborstory end other
equip~ents for our benefits will be borne by us
on actual basis,

However expenses to be incurred agsinst these ite-s
should have prior sanction of our Dr.A.N, Chatterjee
General Manager.

TE]MINATION CLAUSE

- . - -h

This retainership agreewent —ay be ter-ineted by
either side a% any ti~e prior to the nor~al period
of this agreeyent by either side giving to the
other one -onth's prior notice in writing.

OTHER CL AUsES

Please note that prior to your undertcking your
Consulteney sServices with tfs you should obtain

a written concurrence fro® the University to
which you cre attethed and also fro™ the Dean of
Consultancy as enu™ersted in the sbott noted
Buidelines of the University Grant €o~"ission .It
Tay be Kindly noted that thi# egree™ent does not
in e=ny B8nner constitute a “aster an& servent
reletionship between you and this*Co™pany.

If you are agreeBbnlet 4o the ter™s end conditions
&s stipulated above kindly then siggify your
consent by returnih g to us the enclosed duplicete
copy of this letter duly endorsed by you with
your signtture in taken of your for™al acceptance
of the sa™e,

Yours sincerely,
for ORGANON KRESBARCH CENT RE

84/~ P GUPT A
Chair™en
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UNIVERSITY GRANTS COMMISSION
BAHADURSHAH ZAF AR MARG
NEW DELHI -~ 1

No. F,16-12/761T) Pt, II September 17, 1984,

To ¥

The Registrar,
NEHU, P.0. Lower Lachaumiere,
Shillong - 793 001.

Subs- Consultancy work to be undertaken by the Academic Staff
of the Central Universities and Institut ions deemed to
be Univers it ies,

Sir,

The University Grants Commission at its meeting held
on August 1, 1984 considered the report of the Committee
constituted to examine the manner in which consultancy work can
be undertaken by the academic staff of the Central Universities
and Institutions deemed to be Universities, and resolved as under:-

"The Commission accepted the recommendations of the
Committee sppointed by the UGC to examine the manner

in which consiltancy work can be undertaken by the
Academic staff of the Central Universities and

Instit utions deemed to be Universities. The

Commission desired that the consultancy work may also be
allowed to the Vice-Chancellor/Heads of the

Institution on the same terms and conditions as of
teachers. The time to be spent on the consultancy

work should normally not exceed 40 days per year",

Copy of the guidelines accepted by the Commission in this
regard is enclosed (Annexure - I), The above is brought to the notice
of the University for guidance and necessary action,

Yours faithfully,

Sd/- R oF .Gang urde
Deputy Secretary
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Annexure - !'B!

GUIDELINES FOR CONSULTANCY WORK BY THE ACADEMIC
STAFF OF THE CENTRAL WNTVERSITIES AND INST ITUTIONS
L ZEMED TO BE UNIVERSITIS.

Guidelines for Professional Consultancy :

Preamble :- In order to ensure effective teaching in the
technological Institutions, there is a great need for

interaction with the industry and other comparable Institutions
of higher learning in the form of :-

a) Industrial Consultancy
b) Sponsored Research
c) Transfer of know how in the shape of patents, etc.

d) Inter-institutional collaboration in selected
research areas of mutual interest.

Consultancy services may be categorised as under :-

a) Individual Consultancy

Consultancy that does not involve the use of any
Institutional facilities,

b) Institutional/Departmental Consultancy

It involved the use of Univeréi@y facilities such as
equipment, instrument, computor, laboratory staff
and administrative persons, etc,

Qrganisational set-up

The syndicate of a University may Set up a small unit
headed by a senior Professor (name ac Dean consultancy
or Director consultancy or any other designation)

who will co-ordinate and guide the consultation
activities of the University and to take suitable
administrative actions to control such activities

as per rules framed by the University in this regard.
He may exercise such authority as may be vested in

him by the Viee-Chancellor.
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—Eayment for consyltancy and permissible limits

1, All consultancy assignment by faculty members should

be undertaken with prior concurrencc of Head of the
Department and permission of Dean consultancy,

2, A faculty member may be allowed to spend normally

5.

a maximum of 40 days a year for consultancy. In
special ctases Vlce-Chancellor'a permission may
be scught,

Examinations, lectures, selection committees and
othexr professional work of faculty are not to be
included in the consultancy,

All remuberation for consultancy should be received
by a cheque/draft in favour of Registrar of the
University. Individual faculty members should not
receive any cash directly.,

A faculty member or a group will receive 75% of total

consultancy fees (item vii(f) ef paper II) paid by the

6.

8.

9.

10.

15

client and the balance of the 25% of such amount
shall remitted to the University development fund,

Remureration paid to an individual faculty member
for consultancy as his share in one academic year
should not exceed his total salary for the year. Any
amount in excess of this prescribed limit due to a
faculty member will be remitted to the University
development fund,

Quarterly statemen.s of consultancy services rerdered
by each faculty shall be forwsrded by the Dean,
Consultancy for information and record of the Vice-
Chancellor, This statement will also show the totals
of fees received by individuals upto date in the
acadamic year.

DA/TA are to be m id as admissible according to
University rules or . .as per agreement with the client.

The Consultant can use the Institute computer on
payment basis or computer from outside for the
consultancy job, The payment for the use of the
computer will be made on the actual basis,

The consultancy work: should not interfere with the
normal teaching/research work of the Department/
University and other duties which may be assigned
to staff by‘Un;ve:szty authorities,

Before accepting the consultation job, th faculty
member should obtain the approval of the Dean,
consultancy through the Head of the Department
giving the following details :-
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@) Name and address of the clients/organisation
b) Title of the consultancy job
c) A brief description of the work to be done

d) Names of the staff members and other outside experts
who will be involved in giving their consultancy.

e) Whether the consultancy will make use of any University
facilities like lab, equipments or lab. staff,

f) An estimate of the charges proposed to be recovered
from the client under the following headings :-

i) Expenses to be incurred on lab, work 0,T.A./honcrarium
to staff of lab. and otherw who arc not consultants.

ii) Cost of material use in carrying out this consultancy.
{i4) Charges for use of lab. equipments and instruments.
iv) Charges for use of lab. equipments and instruments.
v) TA/DA for visits to site, etc,

vi} Administretive/overhead charges to be paid to the
University.

vii) The technical fees,

The expenses under the first five categories will be on actual
basis and any savings will be credited to the University

Development Fund, However, any shortage under t hese heads will
be ddbited to the amount under the Heading of "Technical Fees",

The administrative chapges and charges for use of equipment/
instrument will be decided by the University as a percentage

of the total amount of fees to be charged so that the proportion
remains same for all cases of consultation. However, for
individual consultancy where labs. facilities are not needed,

no charges on lsbour and material should be regulated as per
the usual procedure of the University,

Out of the fee stated above in (cl. (f) vii of para II) 25% will
be credited to the University Development Fund and 75% will be
paid to the consultant, subject to the upper limit stated earlier,

The above break up of the consultancy charges is for the internal
administrative usc of the University only and may nct be given

to the client for whom a lump sum figure of total consultancy
charges may be quoted,



